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IMNOJIO’KEHHE

0 BeJIeHHH YIEKTPOHHOI0 KJIACCHOI0
AKYpHAJ a/IHeBHUKA



Oo0mmue MOJIOKEHHU.

1.1. ITonoxenue 0 BeIEHNUHU 3JIEKTPOHHOTO KIACCHOTO KypHaJa/IHEBHHUKA (J1aee -
[TonoxkeHne) rocyJapCTBEHHOTO OIOKETHOTO 001I1e00pa30BaTEILHOTO YUPEKIACHUS
Camapckoii 001acTi OCHOBHOM 00111€00pa3oBaTebHOM miKkoJa No 12

umenu M.B. SIkosenko noc. IImuara ropoackoro okpyra HoBokyiOsIeBck

Camapckoii obsactu (anee - oOpazoBaTeabHas OpraHu3alys) pa3padboTaHo B IENSIX
KaueCTBEHHOI'O MCIIOJIHEHHMSI TIPABUII, TOPSAJIKA pabOThI C CUCTEMOM 3JIEKTPOHHOIO
KJIACCHOTO ’KypHasa U THEBHUKA OOYyYaIOMINXCS Ha OCHOBAaHUU JICHCTBYIOIIETO
3aKoHoJIaTeabcTBa PO 0 BegeHUH TOKYMEHTOO00pOTa U yueTa yueOHO-T1elarornyecKon
JESITEIBbHOCTH, a TAKXKE YCTAHABJIMBACT €IUHbIC TPEOOBAHUS 110 BEJACHUIO AIEKTPOHHOTO
KJIACCHOTO KypHaJa/THEBHUKA B 00pa30BaTEIbHON OpTaHU3alllu.

1.2. IToso’xeHue MPUHATO C YYETOM MHEHHS Y IPABIIIOLIETO COBETA.

1.3 Ionoxenue pazpaboTaHO B COOTBETCTBHH CO CJICIYIONTUMU JOKATHHBIMUA aKTaMHU:

*  ®enepasbHBIM 3aKOHOM OT 29 nexabpst 2012 r. Ne 273 «O6 obpa3oBanuu B Poccuiickoit
denepanumny;

»  ®denepanbHBIM 3aK0HOM Poccmiickoit ®eneparuu ot 27 utons 2006 r. N 152-®d3 «O
MEePCOHATBLHBIX TAHHBIX);

* ®enepanbubiM 3ak0HOM Poccuiickoit @enepanun ot 27 uronst 2006 roma Ne 149-D3
«O06 undopmaruu, HHOPMAITMOHHBIX TEXHOJIOTHSAX U O 3alTUTe HHHOPMALIHI;

» nocranoBieHueM [IpaBurensctBa Poccuiickoit deneparuu ot 17 Hosiops 2007 . N 781
«O0 yrBepxaenun [lonoxenus o6 obecriedeHNH 0€30MAaCHOCTU MEPCOHANBHBIX JTaHHBIX
pHu UX 00paboTke B MHMOOPMAITMOHHBIX CUCTEMAX MEPCOHANBHBIX TaHHBIX);

* pacnopsokenueMm [lpaButensctBa PO ot 17 mekabps 2009 1. No 1993-P «O6
YTBEPKJIECHUU CBOJIHOTO MEPEUHSI MEPBOOUYEPEIHBIX TOCYIAPCTBEHHBIX U MYHUILIMTATBHBIX
YCIIYT, PEOCTABIISIEMBIX B AJIEKTPOHHOM BUJIEY;

* (enepanbHBIMH rOCYJapCTBEHHBIMHU CTaHAAPTAMU HAayaJlbHOTO OOIIEro oOpa3oBaHus,
YTBEPKICHHBIMU TTprKa3oM MunooOpazoBanusi Poccuu ot 06 oktsa0pst 2009 roma Ne373;

* (enepanbHBIMH TOCYJApPCTBEHHBIMH CTAHIAPTaMU OCHOBHOI'O OOILET0 0Opa3oBaHUA,
YTBEPKICHHBIMU TTprKa3oM MunobOpazoBanusi Poccuu ot 17 nexadps 2010 roma Ne373;

* (enepanbHBIMH TOCYJAAPCTBEHHBIMU CTaHAAPTAMU CpPEIHEro (IMOJHOT0) OOIIEro
o0pa3oBaHusl, YTBEPKIESHHBIMHU TTpHKazoM MuHoOpaszoBanus Poccun ot 17 mas 2012 rona
Ne413;

* mucbMoM MunmcTeperBa Ob6paszoanus u Hayku P® ot 13.08.2002 1. Ne 01-51-088un
«O0 opraHu3aIy UCIOJIb30BaHUS HH(HOPMAIIMOHHBIX 1 KOMMYHHKAITMOHHBIX PECYPCOB B
0011e00pa30BaTEIbHBIX YUPEKIACHUIX Y,

* mucbMoM DenepanbHOTO areHTcTBa Mo oodpazoBanuto ot 29 utons 2009 r. N 17-110
«O0 obecrieueHNH 3alUTHl TEPCOHATBHBIX TAHHBIX»;

* nucbMoM MuHoOpHayku Poccuu ot 15.02.2012 Ne AIT-147/07 (c u3m. ot 21.10.2014)
"O METOAMYECKUX PEKOMEHAAIMSIX I[I0 BHEAPEHUIO CHUCTEM BEACHHUS >KYpPHAJIOB
YCIIEBAEMOCTH B DJIEKTPOHHOM BHUE";

* npukaz3 MunoOpuayku Poccuu ot 09.01.2014 Ne 2 «O6 yrtBepxaenuu Ilopsiaka
MPUMEHEHUs] OpraHu3alUsMU, OCYIIECTBISIOMMMHU 00pa30BaTEIbHYIO JEATEIbHOCTD,
AIIEKTPOHHOTO  OOy4Y€HHUs, [UCTAHIIMOHHBIX OOpPa30BATENbHBIX TEXHOJOTUN MpHU
peannzanuu 00pa3oBaTENbHBIX TPOrPAMM;

* pacnopspkeHrne [IOBOMDKCKOrO ympaBlieHHsT MHHHCTEPCTBA OOpa30BaHUS U HAYKH
Camapckoit obmactu ot 28.04.2016 Ne 155-p «O6 ymopsimoueHuun pabOTHI



rocyJapCTBEHHBIX OIOKETHBIX 00pa3oBaTelbHBIX opraHu3aiuii [loBomkcKkoro okpyra B
ACY PCO (moxynu OO, JIOVY, CITO)».

* ycTaBOM 00pa30oBaTeIbHON OpraHU3aIuu.

1.4. DnexkTpoHHBIM  KJIACCHBIM  >KYPHAJIOM/JHEBHUKOM  HAa3bIBAE€TCA  KOMILIEKC
MPOrPaMMHBIX CPEZCTB, BKIIOUYAIONINI 0a3y JaHHBIX, CPEJICTBA IOCTYIA U pabOTHI C HEM
yepe3 ceth WuTepHer B uHpopmanuonHou cucreMe ACY PCO «CereBoit ropon.
OO6pazoBaHuey.

1.5. DOneKTpoHHBIA  KJIACCHBIA  KYpPHAJI/JHEBHUK  SBISETCS  TOCYIapPCTBEHHBIM
HOPMAaTUBHO-(PMHAHCOBBIM TOKYMEHTOM.

1.6. Benenne MeKTPOHHOTO KJIACCHOTO KypHasa/JHEBHUKA SBISICTCS 00S3aTEIBHBIM IS
Ka)KJI0TO TeIarornueckoro paboTHUKA U KIACCHOTO PYKOBOJAUTEIIA.

1.7. Tlonb3oBaTeNnsIMH 3JIEKTPOHHOTO KIACCHOTO >KypHAaJIa/3JI€KTPOHHOTO

JTHEBHUKA SIBJISIOTCS: aJIMUHUCTpAIMs 00pa30BaTEIbHONW OpraHu3allii,

aJIMMUHUCTPATOP CHUCTEMBbI, II€aroruyeckue pabOTHUKH, KIACCHbIE PYKOBOIUTENH,
oOyuJaroluecs: 1 pouTeNu (3aKOHHbIE TPEJICTABUTEIN).

1.8. DneKkTpOHHBIM AHEBHUK 00YyYaroIerocs NpeacTaBisieT coO00i MOyJb 3JIEKTPOHHOTO
KJacCcHOTo kypHaina B wuHpopmarmonHoi cucreMe ACY PCO «CerteBoil ropos.
O6pazoBaHue».

1.9. Oneparopom cucTeMbl SBIIETCA 00pa3oBaTeIbHAsI OPraHU3ALHA.

1.10. «Kanposslii cocTaB, o0ecrieueHus BHenpeHus u ucnoib3opanus ACY PCO:

* o0Omee ympaBienue paboror ACY PCO B oOpa3oBaTenbHOM OpraHu3aiuu
OCYULIECTBJISIETCS JAUPEKTOPOM, 3aMECTHUTENIEM JHPEKTOpa IO Y4eOHO-BOCIUTATEIBHOU
paboTe UM meraroroM, KOTOPOMY J€JIErHPOBAHbI JAHHBIE TTOJTHOMOYNS,

* Ha3HAYCHHE HUCHOJIHUTENEH BHeapeHus u ucnoiibzoBanus ACY PCO ocymiectBisieT
IUPEKTOD;

* HENOCPEACTBEHHOE PYKOBOJACTBO paboTaMH, KOTOpbIE CBSI3aHbl C YIIPAaBJICHUEM,
oOcnykuBanuemM u noxanepxkkoit cuctembl ACY PCO ocymiecTBisier Aomunucmpamop
INEKMPOHHO20 HCYPHANA/OHEBHUKA 8 0OPA308AMENbHOU OPSAHU3AYUU,

* JOJDKHOCTH, HEOOXOJUMbIE JJisi BHEAPEHUS U MCHOJIb30BAaHUS 3JIEKTPOHHOTO
’KypHaja/qIHeBHUKA B 00pa30BaTeIbHON OpraHU3aluu:

- KJIACCHBIN PYKOBOJIUTEIIb;

- YUUTENb-TIPEAMETHUK;

- 3aMECTUTEND TUpeKTOpa 1o YBP;

* BCEe JOKHOCTH [UIsi oOOecrnedeHHsl TMpoluecca BHEAPEHUS M HUCHOJb30BaHUS
AJIEKTPOHHOTO KypHaJIa/THEBHUKA SBIISIOTCS BHYTPUIIKOIBHBIMU;

* TpPYAOBBIE OTHOIIEHUS, COOTBETCTBYIOIIUE OTUM JOJDKHOCTSM, PETrYIHPYIOTCS
BHYTPCHHUMHU JOKYMEHTaMH (TIpUKa3aMu W/WIK JIOJDKHOCTHBIMH ~ MHCTPYKIUSMH,
YTBEPKACHHBIMU TUPEKTOPOM 00pa30BaTEIbHON OPraHU3alliN);

* Ha3HaueHHE Ha JODKHOCTh B «ACY PCO» He ocB0OOXKIaeT paOOTHHKOB OT HX
MOBCEIHEBHBIX O0053aHHOCTEN, ONpEAENIEHHBIX B Y4YeOHOM IUIaHE W JOJKHOCTHBIMU
UHCTPYKITUSIMU;

* 3amuch O Ha3zHaueHMH Ha JOKHOCTU B «ACY PCO» B TpyAOBOM KHHXKE HE
OCYUIECTBIISIETCS

1.11. «DOneKkTpoHHBIH >KypHaJ/THEBHUK B OOpa30BaTEIbHOM OpraHU3alliu SIBISETCS
OCHOBHBIM JIOKYMEHTOM, PETUCTPUPYIOIIUM TEKYIIYIO, TPOMEKYTOUHYIO (TPUMECTPOBYIO)
U FOZIOBYIO YCIIEBAEMOCTD U MOCEIAEMOCTh 00YUaOIIUXCsl, 3aMEHSIFOIIUM TPATUIIMOHHBIN



KJIACCHBIH JKypHAJL.

1.12. OnHOBPEMEHHO C 3JEKTPOHHBIM >KYPHAJIOM/JHEBHUKOM BEAYTCA Ha OyMa)KHBIX
HOCHUTEJISX:

* yuuTensiMu (punyeckod KynbTypel - «XKypHan 310pOBbS», B KOTOPOM OTPAXKEHBI
«JIncThl 310pOBEA» U 1. IO KAXKIOMY KJIaccy;

* YUUTENSIMU - MNpeaMeTHUKamMu - <«KypHanel MHCTpYKTaXKeld OO0ydaroluxcs», TIe
oTpakeHa nH(popMaLusa 00 03HAKOMIICHIUH 00YyYaroUIXcs ¢ MpaBuiIaMyi 0€30MacHOCTH Ha
YpOKax;

* KJIACCHBIMHU PYKOBOJUTEISIMU:

- Pazpensl «IIpaBuna nopoxxHoro nsrxenus» u «KnaccHele yacb» 3anonHstorces B [1manax
BOCITUTATEIHHOU PabOThI UK B OT/IEIILHOM KYpHAJIE;

1.13. Poautenu u oOydaromuecs: UMEIOT JOCTYIl TOJIbKO K COOCTBEHHBIM JIaHHBIM M
MCIOJIB3YIOT 3JIEKTPOHHBIN JKypHaJ/AHEBHUK JIJIS1 KX IPOCMOTpA.

1.14. Bcsa ortuetHas gokymeHtanus, BbiBeneHHas u3 ACY PCO (siaeKkTpoHHOrO
’KypHaJla/THEBHUKA) M 3aBU3UPOBAHHAs JUPEKTOPOM 00pa30BaTEIbHON OpraHU3allMH,
XpaHHUTCS y 3aMecTuTens aupekropa 1no YBP, B COOTBETCTBMM € HOPMAaTHBHBIMU
TpeOoBaHUsIMU 3aKoHO1aTenbcTBa PO.

1.15. Cpoasble pe3ynbTaTbl HMTOIOBOTO OLICHUBAHUS OOYYaIOIIUXCS XpaHITCS Ha
OyMaKHBIX HOCUTENSIX MPOIIHYPOBAHHBIE, IPOHYMEPOBAHHBIE U CKPEIJICHHBIE M1€YATHIO.

2. 3agauu, peuiaemMble JIeKTPOHHBIM KJIACCHBIM KYPHAJIOM/THEBHUKOM.
1.1. DONEeKTPOHHBIA KJIACCHBIA KYpPHAJ/AHEBHUK MCHOJB3YETCA JUIsl PELIEHUs
CJIEIyIOIIUX 3a7a4:
* aBTOMATHU3AIMS ydyeTa M KOHTPOJS Mpollecca yCIeBAeMOCTH, XpaHEHHE JaHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH 00YYarOIIUXCS;
* (DUKCUPOBAHME M PETIAMEHTAIUSI ATANOB U YPOBHS (PaKTMUECKOTO YCBOCHHUS YUEOHBIX
porpamwm;
* BBIBOJI MH(pOpMaIuu, XpaHsiieiics B 0a3e AaHHBIX, Ha OyMaKHBIH HOCHUTEIb, IS
opopMieHuss B BHUIEC JOKyMEHTa B COOTBETCTBUU C TpeboBaHusIMU Poccuiickoro
3aKOHOJIaTEIbCTBA;
* OMEpaTHBHBIA JOCTYNl K OIICHKAM 3a BECh MEpPUOJ BEICHHs >KypHaja, MO BCEM
npeaMeTam, B JIF000€ BpeMsi;
* TIOBBINIEHNE OOBEKTHBHOCTH BBICTABIICHUS MMPOMEKYTOUHBIX M HTOTOBBIX OTMETOK;
* QBTOMATH3AIMS CO3MaHHUS TEPUOAMYECKUX OTYETOB IEJArOTMUECKUX PAOOTHUKOB H
aaMuHUcTpaum B uH(opmanumonHoir cucteme ACY PCO «CereBoil ropog.
OO6pazoBanuey;
* IPOTHO3UPOBAHME YCIIEBAEMOCTH OT/ICIBHBIX 00YUYaIOIIUXCS U KIacca B IEJIOM.
nH()OPMUPOBAHKE pOAUTENEH (3aKOHHBIX MpEACTAaBUTENCH) U
oOyuaromuxcst yepe3 ceTb VHTepHET 00 ycrneBaeMOCTH, MOCEIAaeMOCTH, UX JOMAIIHUX
3aJIaHUSIX U TIPOXOKJICHUHU TIPOTPAMM TIO PA3IMIHBIM MTPEAMETaM;
* BOSBMOXXHOCTh ~ MPSMOTO  OOIICHHUS  MEXKAYy  TMEJarorTHYeCKUMHU  paOOTHUKAMU,
aIMUHUCTPAIMEH, POMUTENSIMU (3aKOHHBIMU TPEACTABUTEISIMU) U OOYYaAIOIMMHUCS BHE
3aBUCUMOCTH OT UX MECTOIOIOKEHUS.

3. llpaBuna ®W  mopsigok  padoOTHI C  JJEKTPOHHBIM KJIACCHBIM

JKYPHAJIOM/THEBHUKOM.

3.1. Tlonb3oBaTenu MOMY4YarOT PEKBU3UTHI JOCTYMA (JIOTMH U MAPOJib) K 3JIEKTPOHHOMY



KypHay/IHeBHUKY B HH(opManuoHHOUM cucteme «CereBoi ropoa. OOpazoBaHue» y

OTBETCTBEHHOTO 33 BHEJAPEHHUE 3JIEKTPOHHBIX JTHEBHUKOB U YpPHAJOB (aJIMUHHCTpPATOPA

CUCTEMBI) B CIEAYIOIIEM MOPSAKE:

*IIeIarOTUYECKUe pabOTHHUKH, KJIACCHBIE PYKOBOJIUTEIH, aMUHUCTPALIHS

o0Opa30BaTeNbHON OpraHU3allii TOJY4YaloT PEKBU3UTHI JIOCTyHa Yy aIMHHHCTpPaTopa

AIIEKTPOHHOTO KypHaJla/ THEBHUKA;

* poauTenu (3aKOHHBIE TPEICTABUTENN) U 00YUYAIOLIUECS MOTYYal0T PEKBU3HUTHI JOCTyMA Y

KJIACCHOTO PYKOBOJAWUTEIS B Havajge yd4eOHOTro Troja WM TMpH 3aUYUCICHUU B

00pa30BaTENbHYI0 OPraHU3ALIHMIO.

3.2 Bce monb3oBaTeny 3JIEKTPOHHOTO KypHasla/THEBHHKA HECYT OTBETCTBEHHOCTH 3a

COXPaHHOCTh CBOMX PEKBU3UTOB JIOCTYTIA.

3.3 KitaccHble pyKOBOJUTENM CBOEBPEMEHHO 3aIONHSIOT U CIEIAT 332 aKTyaJlbHOCTHIO
JAHHBIX 00 00YYaOIIMXCS.

3.4 Tlenarormueckue paOOTHUKUA AaKKypaTHO M CBOEBPEMEHHO 3alOJIHAIOT JaHHbIE 00

yuyeOHBIX MporpaMMmax M HMX HPOXOXKACHHUH, OO0 YCINEBAaEMOCTH U IOCEIAeMOCTH

0Oy4Jaronuxcs, JOMAIIHUX 33JJaHUSX.

3.53amecturens aupekropa no YBP ocymiecTBiseT nepuoOAMUECKU KOHTPOJb HaJ
BEJICHHEM 3JICKTPOHHOTO XypHaa/THEBHUKA.

3.6 PoguTensim oOydarormuxcst (3aKOHHBIM TIPEICTABUTEIISAM) JOCTYITHA ISl TIPOCMOTpa
nH(popmanus 00 ycrieBaeMOCTH, ITOCEMIAEMOCTH U PACIIMCAHUH TOJIBKO CBOETr0 peOEHKa,
a Takxke HHPOpMaLIHs O COOBITHIX 00pa30BaTEIbHON OpraHU3aluy KaK BHYTPHU KJlacca,
TaK ¥ OOIIEro XapakTepa.

3.7Kareropudecku 3amperiaercsi JOMyCKaTh OO0ydarommxcs K paboTe ¢ AJIEKTPOHHBIM
’KYpHAJIOM/THEBHUKOM TIOJT JIOTMHOM M TapoJieM KJIACCHOTO PYKOBOJMTEIIS, M€/1arora,
aIMUHUCTPATOPa CUCTEMBI, AAMUHUCTPAIIMHA 00pa30BaTEIHLHONW OpTraHU3aIliH.

3.800paboTka MEPCOHAIBHBIX JAHHBIX OOYYArONIMXCS C WCIOJIb30BAHUEM CPEJICTB
aBTOMAaTHU3alMu - HHPopManMoHHON cuctembl «CereBoil ropona. OOpa3oBaHHE»
OPOBOAUTCA TOJIBKO IIOCJI€ TIOJIyYE€HHsI COTJIacUsl €ro poauTeneil (3aKOHHBIX
HpeCTaBUTEIICH ) 10 YTBEPIKICHHOMN (hopme (TIpuitokeHue 2).

3.9K mepcoHanbHBIM JaHHBIM OOYYaromIerocs Mpu UX 00pabOTKE C HCIOJIb30BAaHUEM

CpPeACTB aBTOMaTH3alMu - HUHPOpMAIMOHHOW cucteMbl «CeTeBod  TOpoj.
OO6pazoBaHue», a UMEHHO NpU cOOpe, CUCTeMAaTH3allMM, HAKOIUJICHWH, XPaHEHWH,
yTouHeHUW  (OOHOBJICHMHM,  W3MEHEHWHU),  UCIOJIb30BaHUHU,  OOE3TUYMBAHUM,

OJIOKMpOBaHWH, TIepefadye, YHUYTOKEHWH, mepemade B [IOBOMKCKOE yIpaBicHHUE
MOuHCO, otHOCSTCS ClieAyIOUe NEPCOHATIBHBIEC TaHHBIE:
* (haMHITHISL, UMsI, OTYECTBO, TI0JI, KOHTAKTHBIC TeJIe(POHBI pOAUTENS (3aKOHHOTO
MIPEACTaBUTEINSI) 00YUaIOIEerocs;
* (hamMmuvs, UM, OTYECTBO, JaTa POXKICHHUS, TIOJI, aJpeC MPOKUBAHUS O0YJAIOIIETOCS;
* cBeJleHHs 00 ycmeBaeMocTH (B TOM YHCJIE PE3yNbTaThl TEKYIIETO KOHTPOJIS
YCIIEBAEMOCTH, TPOMEKYTOUYHONH W UTOTOBOM aTTECTAIMH), IOCEIIAEMOCTH YPOKOB,
MpPUYMHAX OTCYTCTBHSI HAa YpOKax; Mepax AWCIMIUIMHAPHOTO B3BICKaHUS, Harpajgax u
MOOIIPEHUAX, YIACTUM B KOHKYypCax M ojduMmuangax (B T.4. uHpopManus o modeaax u
MPU30BbIX MECTAX).
3.10 [ensmu 0OpabOTKU MEPCOHATBLHBIX JaHHBIN 00y4aroIerocs: Cysar:
* TIpe0CTaBIICHNE OOYyYaIoMEMyCs W/WIM €r0 POAUTENI0 (3aKOHHOMY MPEICTABUTEINO)
yenyru  «lIpemoctaBneHne WHPOpMAIMM O TEKYIIEH YCIIEBAaEMOCTH OOYYaroIIerocs,



BEJICHUE DJIEKTPOHHOI'O JHEBHUKA M DJJIGKTPOHHOTO JKypHaja YCIEBAaeMOCTH» B

AJIIEKTPOHHOM BUJIE;

* ¢ukcamusi xoma oOpa30BaTENBLHOTO TMpoIlecca W pe3yIbTaTOB OCBOCHUS OCHOBHOM

00pa3oBaTeNbHON NPOrPaMMBIL;

* BO3MOXKHOCTh HCIIOJIb30BaHUS JaHHBIX, (POpMHpyeMBbIX B Xo0J€e 00pa3oBaTEeIbHOTO

npolecca, JUisl pelieHus 3a/1a4 yIpaBleHUs: 00pa30BaTebHON JeSTEIbHOCTHIO;

* B3aUMOJCHCTBHE OOpPa30BATENBHOM OpTraHMU3alMd C OpPraHaMH, OCYIIECTBIISIOUIIMHU

yrpasiieHue B cepe 00pa3zoBaHuUsl.

3.11 Coryacue B OTHOLIEHHH OOpaOOTKM yKa3aHHBIX JAHHBIX JIEUCTBYET Ha BECh
nepuoj, o0ydeHus: o0ydaroierocsi B 00pa3oBaTeNbHOM OpraHU3aluy U 10 MOMEHTa
BBIIIyCKa, UCKIIIOUEHUS, IEPEBOJIa B IPYTyI0 00pa30BaTEIbHYI0 OpraHU3aIIMIo.

3.12 Ponurenu (3akoHHBIE TPEJACTABUTENN) UMEIOT IIPaBO OTO3BAaTh CBOE COTJIACHE
IIOCPEICTBOM COCTABJIEHHUS COOTBETCTBYIOIIEIO MHCbMEHHOIO JOKYMEHTa, KOTOPBIM
MO>KET OBITh HaIIpaBJIEH B aJipec 00pa30BaTEIbHOM OpraHU3aIMH M0 MOYTE 3aKa3HBIM
OUCbMOM C YBEJAOMJIICHMEM O BpPYYEHHMM, JMOO BpPYYEH JIMYHO TIOJ PACHHUCKY
IPEICTaBUTENI0 00Pa30BATEIbHON OpPraHU3alluu - TUPEKTOPY UM OTBETCTBEHHOMY 3a
BHEJIPEHUE JIEKTPOHHBIX JHEBHUKOB U KYPHAJIOB (aIMUHUCTPATOPY CUCTEMBI).

4 MOYyHKUMOHAJbHbIE 00SI3aHHOCTH CIIENMAJMCTOB 00Pa30BaTeJIbHOI OPraHu3aluu
110 3aMO0JIHEHHUIO JIEKTPOHHOI0 ’KYPHAJIa/THEBHUKA.

4.1A0munucmpamop  21€KMPOHHO20  JHCYPHANA/OHEBHUKA 6  00pa308amenbHouU
Op2anHU3aAYUU:

* o0ecreuynBaeT MpPaBO JOCTyna B HHPOpMalLUOHHYIO cucteMy «CeTreBoil TOopo/l.

OOpazoBaHue» pa3IMYHBIM KaTEropusM IMOJb30BaTeliel Ha ypOBHE 00pa3oBaTEIbHOU

OpraHu3allly;

* obecrieunBaeT (PyHKIIMOHHUPOBAHNE CUCTEMBI B 00pa30BaTEIbHON OpraHU3allnu;

* OTKpBIBACT y4€OHBIH I'0Jl B OCJIEIHIOK HEJIEI0 aBrycTa: B

COOTBETCTBUM C uWH(MOpMaIued, TOJYYeHHOW OT JUPEeKTOpa 00pa3oBaTEIbHOU

OpraHu3alyy, 3aMeCTUTEN AupekTopa no YBP, BBOOUT B cuCTEMY I€pEeUEHBb KJIACCOB,

CBEICHMS O KJIACCHBIX PYKOBOJUTEISIX, CIIUCOK MEJAarornuecKux pabOTHUKOB AJIsl KaXKI0TO

KJlacca, PEeXKUM padboThl 00pa3oBaTEIbHOM OpraHu3aluy B TEKYIIEM YYEOHOM TO1y,

pacnucaHue.

* OpraHu3yeT MOCTOSHHO ACHCTBYIONINI MYHKT AJi1 00y4eHus: paboTte ¢

AJIEKTPOHHBIM JKYPHAJIOM/THEBHUKOM aJIMHUHUCTPAIINH, KIITACCHBIX PYKOBOIUTEIICH,

MeAarorndeckux paboTHUKOB o Mepe

HEOOXOIMMOCTH,

* BeAET MOHHUTOPHHT  HCIOJB30BAaHUS  CHCTEMBl  aJIMUHUCTpAllMed, KIACCHBIMU

PYKOBOJIUTEIISIMHU, TIEJIaTOTaMHU;

* Ipy MpuéMe HOBBIX PAOOTHHUKOB JO0ABISET B CHCTEMY HOBBIX TOJIb30BATEINICH, BBOJIUT

OCHOBHbBIE JaHHBIE O HUX.

4.2 Knaccuwuii pykosooumeib.:

* B TIEPBYIO HEJEINIO0 CEHTSOps BHOCHUT CJENYIOIIME JaHHbIE MO 0OydaroImuMcs Kiacca:

PEKBHU3UTHI IOCTYTA, (DaMIIINIO, UMSI, OTYECTBO, AATy POXKACHUS, IOJ, & TAKKE PEKBU3UTHI

noctyma, e-mail wam ogHOro W3 ero poauTened (3aKOHHBIX IpeACTaBUTENCH) (mpu

HaJIU4UH),

* CBOEBPEMEHHO B TEYeHHE Y4eOHOro roja 3amojiHAeT M CICAUT 3a aKTyalbHOCTHIO

JaHHBIX 00 oOyyarouuxcs B 6a3e naHHbIX. PeryispHo, He pexe 0JHOro pa3a B TPUMECTP



(momyroaue), mpoBepseT M3MeHEeHHE (AKTHUYECKUMX MaHHBIX M TPU HAJUYMH TaKHX

MU3MEHEHU BHOCUT COOTBETCTBYIOIIME MOMPABKH;

* IOCTOSIHHO BBIIA€T PEKBU3UTHI IOCTYTA B CUCTEMY BHOBb MPUOBIBIINM O0yUYaIOIIUMCS U

UX POJUTENSIM (3aKOHHBIM MTPEACTABUTEISIM);

* IOCTOSTHHO 00ydYaeT, MpH HEOOXOAMMOCTH, pabOTe B CHUCTEME OOYYalOUIMXCA U HX

poauTeneil (3aKOHHBIX MPEJCTABUTENECH);

* IOCTOSIHHO BEJACT MOHHUTOPUHI MCIIOJB30BAHUSI CHUCTEMBbI OOYYAaIOIIMMUCA M UX

pOAUTENSIMU (3aKOHHBIMU MPEJICTABUTEISIMU);

* JIBa pa3a B MECAL KOHTPOJMPYET CBOEBPEMEHHOE BBICTABJICHUE

YUUTEISIMU-TIPEAMETHUKAMH OIIEHOK 00YyYaroIIuMcsl Kjlacca, B cliydae HapyIIeHus

nejaroraMu CBoux o0si3aHHOCTEN HHPOPMUPYIOT 00 3TOM 3aMECTUTENS IUPEKTOPA MO

VBP;

* eXKEHEICNbHO B pazzeie «[Ipomyckuy 37eKTpOHHOT0 KypHasa/JHEBHUKA KOPPEKTUPYET

CBEJICHUS O MPOMYIIEHHBIX YPOKaX 00y4YaroluMHUCS;

* IOCTOSIHHO OTBEYAEeT 3a MOJIHOTY, KaueCTBO U JOCTOBEPHOCTh BBOJUMOM MH(GOpMAIINH B

AJIIEKTPOHHBIN KypHaJl/ THEBHUK.

* BBouT B 6a3y ACY PCO mno oOyuaromuMcs CBOETO Kiacca CISAYIOIINe TaHHbIE:

peIaKTUPYET CBEACHUS 00 00yUaroImMXcsl M POJUTEIIAX B JIMUHOU KapTe: Damuuiust, Mms,

OtuectBo, [ata poxnenus, [lon, I'paxaganctso, [Tacnopt (Cepusi, Ne, Jlata, KeM Bbi1aH),

Jomarauit Tenedon, MoounbHbl Tenedon, E-Mail, Unoctpannstit s3eix, MTHH, I'pynma

3nopoBbs, Ousz.rpynma, 3adoneBanus, Ne juuHoro aena, CBUAETEIBCTBO O POXKICHUU,

Cepusi, Ne, Cp-Ba, Korma Bbeimano, Kem Bbimano, Ilcuxosioro-negarormdyeckast

XapaKTepUCTHKa, JlomoJsHWTEeNnbHAss KOHTakTHas wuWHpopmanus, Hamuuue I[IK goma,

Meaununackuii nonuc, Cepusi, Ne monuca, Jlata Beigauu, OpraHuzaius, BblJaBIias

men.nonuc, CoctaB cembu, ConnansHoe nojoxenue, Cepruduxar aor.

obpazoBanusi, Homep Jlara Bbeimaum, JlomomHutenbHOe oOpa3oBaHue, TBOpuYecKue

oObenuuenusi, JlesumantHoe moBeaeHue, Popma o0yuenus, llporpamma oO0yueHus,

ITpenmerst miist EI'D, [Ipeametst aiist EI'D nio cokp. nporpamme, Tun nokymenta g EI'D,

Tumn orpaHnueHusi, BO3MOKHOCTEHN 310POBbs, PelieHns KoMuccuit;

VY penaktupyert CBeICHUS O pOoAUTENsIX B TnuHou kapre: @amunus, Mmsa, OtuectBo, JlaTta

poxaenusi, Ilon, I'paxnmanctBo, I[lacmopt (Cepusi, Ne, [lata, Kem Bbiman), Mecto

XHTEIbCTBA, MecTo peructpairyu, Jlomamuuii Teinedon, MobwibHblid Tenedon, E-Mail,

Crenenb pojscta, ObpazoBanue, Mecto pabotsl, JlomxHocTh, Pabounii anpec, PaGounit

tenedon, daxc, [Tomonis nkoe;

- HaOupaeT 00y4aroImuXcs B MOATPYMIBI B CBOEM KIIACCE;

- uH@opMUpYyeT pojauTesell (3aKOHHBIX MPEACTABUTENEH) O BO3MOXKHOCTU MOJIYYEHUS

ANIEKTPOHHBIX YCIYT TOCPEACTBOM TiepconupummpoBannoro goctyna B ACY PCO

(cBeneHust 00 ycrieBaeMOCTH, MOCEIAEMOCTH U JIp.);

* exeHeneNbHo B pasjene «llocemaemMocTb» AIEKTPOHHOTO

KypHaja/qTHEBHUKA KOPPEKTUPYET CBEACHHUS O MPOIMYIICHHBIX YPOKaX OOyJaronIuxcs

(cokpamieHnyto GopMy 3aucH, MPUMEHIEMYIO B JICKTPOHHOM KypHaje/THEBHUKE);

* OTIOBEIAET pOoAUTENeH (3aKOHHBIX MpeCTaBUTENe) oOyJaronuxcst He pexe 1 paza B 2

HeJenu 00 YCIEBAeMOCTH, MOCENIaeMOCTH M MOBEACHUM O0yYaroulerocs 3a HMCTEKIIHi

nepuoj; (mociie NpeoCTaBIeHUs! POAUTEISIM (3aKOHHBIM MPEICTABUTEISIM ) O0yJarOIINXCS

COOTBETCTBYIOIIMX BO3MOXXHOCTEH) uepe3 BHyTpeHHIol0 modty cucrembl ACY PCO:
yepes



«MHpOopMaLIMOHHOE TUCHMO JIJISl POJUTENCH;

* B Cllydya€ HE€ BBICTABIICHMUSI MO KaKOi- JHOO TNpPUYMHE YYHUTENIeM- MNPEeIMETHUKOM
UTOTOBBIX  OTMETOK (TPUMECTPOBBIX, TOJOBBIX) B CpPOKH, YCTaHaBIIMBacMbIe
COOTBETCTBYIOIIMM MPUKA30M MO 0O0pa3oBaTeNbHON OpraHu3alud, B TEUCHUE
MOCJICTYIONTUX 2-X THEH BBICTABISET UTOTOBBIC OTMETKH 10 JAHHOMY TIPEIMETY.

4.3 Vuumenv-npeomemuux:

* SXKCTHCBHO TIPOBEPSECT M OICHWBACT 3HAHWA OOYYAIOIIMXCS, a TakKKe OTMedaeT
MOCEIAEMOCTB;

* IpW JCJICHWHM Kjacca Ha TMOATPYNIBI 3alMCH BEIYTCS WHIWBHUIYAIBHO KaXIbIM
[eJJaroroM, BEIYIIUM TPYIIILY;

* HA «CTpaHMIIE TEMbl YPOKOB W JOMAIIHHE 3aJaHus» Tefaror o0s3aH BBOJUTH TEMY,
M3YYCHHYIO Ha YPOKE, JIOMalTHee 3aJJaHue;

* B KOHIIE TpuUMecTpa (MOJyroaus), yueOHOTO rojia BBICTABIISIET UTOTOBBIE OIICHKU I10
MIpEAMETY.

* 3anojHsieT B pasnene «llmaHupoBaHue ypOKOB» KaJ€HIApHO - TEMaTHYECKOe
MJIaHUPOBAHME;

* YYUTEJb BBICTABIISIET OLIEHKH B rpade Toro JHs (4rcia), KOrja mpoBeJeH YPOK, OLIEHKU
BBICTABJISIOTCS B DJICKTPOHHOM JKypHAJIe/ THEBHUKE TOJIHKO 110 HA3HAYEHHBIM 3aaHUSM;

* yYUTEIh JelaeT OTMETKM B OJJIGKTPOHHOM JKypHaJle/THEBHUKE 00 OTCYTCTBUU
obyuatomerocs (H) Ha ypoke, ono3aganusix Ha ypok (O);

* YIUTETh E€XKEYPOYHO 3aHOCHUT B DJEKTPOHHOM JKypHaJIe/THEBHHKE HWH(OpMAIio o
JIOMAIITHEeM 3aJIaHu! 1T 00YJaronIuXcsi, TP OTCYTCTBUU JTIOMAIITHETO 3aaHUS BHOCHTCS
3anuch «He 3amanoy;

* Ha cTpaHulle « TeMbl ypOKOB U 3a/IaHUs» YUYUTEIh 00513aT€TbHO BBOJUT TEMY, U3YUECHHYIO
Ha ypOKE;

* B TCUCHHE JBYX JIHEW MOCIEC OKOHYAHUSI Y4EOHOT0 MepHo/ia YUUTENb 3aMOIHSIET pasien
ACY PCO «KnaccHbll XypHam» HWTOTOBBIMU OIICHKAMU OOYYalONIUXCS 3a KaXKIbIi
y4eOHBII epro (TPUMECTp, TO1);

*B ciyuyae OOJIE3HM YYHUTENs, 3aMElIaroNIil KoJUlera, 3aloJIHAET JJICKTPOHHBIN
KypHaJI/JTHEBHUK B YCTAHOBJICHHOM TIOpSIKE (CBEIECHUS O 3aMEHE BHOCATCS B JKypHAaI
3aMEIICHHBIX U TPOMYIIEHHBIX YPOKOB U (PUKCHUPYIOTCS 3aMECTUTEIeM TupekTopa o Y BP
B TBEPJIBIX KOIMHUSAX AJICKTPOHHOTO KypHaIa/THEBHUKA 1T0 OKOHYAHWN YUIEeOHBIX MTEPHOJIOB;
* YYUTEh HECET OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE M B TIOJTHOM 00BEME TTPOXOKICHUE
OCHOBHOM 00111€00pa30BaTeIbHON MPOrPAMMBI IO MPEIMETY.»

4. 43amecmumensv oupexmopa no YBP:

* IOCTOSTHHO OpTaHU3yeT BEACHHE OJJIEKTPOHHOTO JKypHajia B 0Opa3oBaTelbHOM
OpraHu3allNy;

* IOCTOSTHHO COBMECTHO C aJMUHHUCTPATOPOM DJICKTPOHHOTO JKypHasla/THEBHUKA
MIPOBOJIUT PA3IMYHbBIE BUBI MOHUTOPUHTA YCIIEBAEMOCTH;

* JIBA pa3a B MECSI] OCYIIECTBIISACT MEPUOTNMUCCKII KOHTPOIb 32 BEACHUEM DIIEKTPOHHOTO
KypHaja/qHEeBHUKA, COACPKAlTUi: TMPOLICHT ydacTusi B paboTe, MPOIEHT O0yJarOIINXCs,
HE WMEIOIINX OIICHOK, TPOIEHT OOYYalolmUXCs, HMMEIONIMX OJHY OIICHKY, 3aIlHCh
JOMAIITHEeTO 3aJIaHus, YYEeT IPOWICHHOTO YYeOHOro MaTepHayia, IMPOICHT YyYacTHs
poauTeNei (3aKOHHBIX MPEACTABUTEIICH ) U 00yUYarOIITUXCS.

* KOHTPOJUPYET KauecTBO  00pa3oBaTelIbHOM AESTENbHOCTU U
O0OBEKTUBHOCTH OLIEHKH PE3yJIbTaTOB 00YYAIOIIKUXCSl YEPE3 CUCTEMY OTUETOB, TOCTYITHBIX



B ACY PCO;

* NIOCEIIAEMOCTh 00YYAIOIIUXCSl MOCPEICTBOM CHCTEMbl OTYETOB, JOCTYITHBIX B CUCTEME

ACY PCO;

* IPaBUJILHOE U CBOEBPEMEHHOE BEJICHUE TeIaroraMu 3JIEKTPOHHOTO JKypHaJla/THEBHUKA;

* YYACTBYET B co3AaHuu Xpanwiuina JokymeHToB ACY PCO, B opraHuzaiuu 1 BeICHUU

AIIEKTPOHHOTO JOKYMEHTOOOOpOTa 00pa30BaTEIHHOW OPraHW3AIMN C HCIOJIb30BAHUEM

ACY PCO;

* OCYIICCTBIISIET KOHTPOJIb  3a CBOEBPEMEHHBIM COCTaBIICHUEM

YCTaHOBJICHHOM OTYETHOM JOKYMEHTALHUHU ¢ uctnonb3zoBanueM ACY PCO;

*He peke | pa3za B 2 HemEIW OCYIICCTBISIET KOHTPOJb 3a BEACHHUEM JJICKTPOHHOTO

KypHaja/JHEBHUKA YUYUTEISIMH - IPEAMETHUKAMHU, KIIACCHBIMU PYKOBOIUTEISIMU;

* B TeYEHHUE 3-X JHEU MOcie KOHTPOJIS MyOIUKYET pe3yabTaThl MPOBEPKU AIEKTPOHHOTO

KypHasa/qHeBHUKa Ha «Jlocke OOBSBICHUN» B PEKUME «Y UUTEIbY.

5 BbIcTaBJ/IeHHE UTOTOBBIX OLIEHOK.

5.1UtoroBbie OIIEHKH 00YYAIOUIUXCS 32 TPUMECTP, TOJ IOHKHBI OBITh 0OOCHOBAHBI.

5.2 1151 0OBEKTUBHOM aTTeCTAllMK 00YJAIOUTUXCs 32 TPUMECTP HEOOXOAMMO HAJTUYKE HE
MEHee TPEX OIICHOK C 0053aTeNbHBIM YYETOM KadeCTBa 3HAHUM 00YyYaIoIuXCs 10
MMCbMEHHBIM, JTA0OPATOPHBIM U MPAKTHYECKUM padOTaMm.

5.3UToroBsie OIEHKH 3a TpUMECTP (TIOTYTOME) U TOJ] BHICTABIISIOTCS BO BKJIAJIKE
«O1eHKH 3a y4eOHBIN epruoay.

5.4/ToroBbie OLIEHKHU BBICTABIISIIOTCS HE MO3HEE 2-X JIHEU MOCe OKOHYAHUS Y4EeOHOTO
nepuoa.

5.5. OrmeTkn (OIIEHKHM) BBICTABISAIOTCS IO S5-TH OasIbHOM IIKaje, B 1-oM Kiacce

MpUMeHsIeTCs 0€30TMETOYHAs CUCTEMa PaOOTHI.

5.6. Texymme oOTMETKH (OIEHKH) JIOJDKHBI OBITb  OTHOCHTEIBHO PaBHOMEPHO

pacmpenenieHsl 1Mo JaTaMm TpUMecTpa.

5.7. 3a oOsi3aTenbHBIE BUIBI pabOT (3ayeTHBIC, KOHTPOJbHBIC (BKJIIOYAsl UKTAHT,

COUMHEHHE, W3JIOKEHHE U T.II.), JabOopaTOpHbIE, MPAKTHUYECKHE, CPE30BHIC) OIECHKH

JIOJKHBI OBITH BHICTABIIEHBI BCEM 00YUYaOIUMCS, MPUCYTCTBYIOIIMM Ha JAHHOM YpOKe (3a

MCKITFOYCHHEM OTCYTCTBYIOIIMX Ha MPEABIAYIIEM YPOKE 110 YBOXKUTEIHHON IPUYNHE).

5.8. Cpengnuit  Oamn, mpemmaraembeii  OXK, sBISETCS pPEKOMEHJIOBAHHBIM, HO HE

00s13aTEIHHBIM JIJIS1 BEICTABJICHUS UTOTOBOM OTMETKH.

5.9. UTtoroBass OoTMeTKa BBICTABISACTCA C OOS3aTEIbHBIM YYETOM KadecTBa 3HAHHM

oOy4Jaronuxcs no o0s3aTeIbHBIM BHIaM padoT.

6. KoHTpoJb u XpaHeHHe.

6.1. Jlupextop oOpa3oBaTeIbHON OpraHU3allMd U AJIMHUHUCTPATOP CHUCTEMbI OOS3aHbI

obecrieunTh Mepbl 1O  OecniepeOoitHOMY  (DYHKIIMOHUPOBAHHUIO  BJIEKTPOHHOTO

KypHaja/qIHEeBHUKA, PETYISIPHOMY CO3JaHHUIO PE3EPBHBIX KOIUH.

6.2. KoHTpoib 3a BeJIeHHEM AJIEKTPOHHOTO KypHasa/THEBHUKA OCYIIIECTBIISACTCS

3amecturesieM aqupekropa o YBP 2 paza B mecs.

6.3. Ilpm xoHTpone ynensercs BHUMaHHUE (PAKTUUYECKOMY YCBOCHHIO IPOTPAMMBI

(cooTBercTBHE ~ yueOHOMY  TuilaHy W pabodedl  mporpamMmMbl B 4acTH

KaJICHIAPHO-TEMaTHYECKOT0 TUTAHUPOBAHUS); OOBEKTUBHOCTH M CBOCBPEMEHHOCTH IIPH

BBICTaBJICHUM TEKYIIMX M UTOTOBBIX OIEHOK; HAJIMYMIO KOHTPOJBHBIX U TEKYIIMX

IPOBEPOYHBIX PAOOT; MPABUIBHOCTU 3allUCU 3aMEHBbl YPOKOB (€CIM TaKOBbI€ ObUIN);

OTPAXXEHUIO TOCEIIAeMOCTH 3aHSATUM; MPOBEPKE AOMAIIHUX 33JaHU HAa COOTBETCTBUE



BO3PACTHBIM OCOOEHHOCTAM O0YYaIOIUXCsl, TPEOOBAHUSAM IO COJIEPKAHUIO U O0OBEMY.
6.4. Pe3ynpTaTbl MNOpPOBEPKM  KJIACCHBIX JKYPHAJIOB  3aMECTUTEIEM  JIUPEKTOpa
o0pa3oBaTeNbHON OpraHu3aluy JOBOJSATCSA JO CBEICHUS MEIarorn4ecKux pabOTHUKOB U
KJIACCHBIX PYKOBOAUTENEH.
6.5. B xoHIIe Ka)KA0ro yueOHOT0 rojia 3JIEeKTPOHHBIE KypHAJIbl IPOXOASAT MPOLETYPY
apXHUBalUH.

PernmamenT nepenayu cBEACHUI M3 AIEKTPOHHOTO KypHajia/THEBHUKA HA XPAaHCHUE
(apxuBanus):
DNEKTPOHHBIA KYpPHAI/THEBHUK SBISACTCS JOKYMEHTOM BPEMEHHOTO XpaHEHUS M TII0
UCTEUCHHUH 5 (TIATH) JIET MOAJICKUT YHUUTOKEHUIO.
[Topsimok paboOThI OTBETCTBEHHBIX JIMIl O0OpPA30BATENLHOM OpraHu3alliyd 10 Iepeaayde
CBEJICHUH U3 AJIEKTPOHHOIO KypHaJia/THEBHUKA B apXUB
B koHue yueOHOro nmepuona:
Yuurenp-peIMETHUK
1. He mo3nHee OBYyX JHEW 10 OKOHYAHMHM ydeOHOro mepuona (tpumectp (1-9 ki),
nonyrogue (10-11 xi.)) xaxaeni yuurenb-ipeaMeTHUK ¢dopmupyer B ACY PCO u
neyaTaeT HSJIEKTPOHHBIM JKypPHA/THEBHUK C TEKYIIUMH W HWTOTOBBIMU OIICHKAMU:
«KmaccHbrit s)xypHAID» - «9KcmopT B EXCel»
2. YuuTens-peIMETHUKH JIeJAl0T 3alich B OYMaXXHBIX KOIHUSX DJIEKTPOHHOTO
’KypHaja/qIHEeBHUKA O MTPOXO0KICHUH IPOrpaMMbl 3a yueOHbIi iepuo (Tpumectp (1-9 ki),
nonyroaue (10-11 ki.)):
VY 1lo nnany - YPOKOB.
YV ano - YPOKOB.
3. B cpoxku, ykazaHHble aIMUHUCTpaIME 00pa3oBaTeIbHON OpraHU3aIlii, HO HE MO3/IHEe
JBYX JHEH 1mocie okoH4aHus yaeOHoro nepuoza (tpumectp (1-9 ki), momyroaue (10-11
KI.)), YYUTEeNb TIEpelaeT 3aBEPEeHHYID UM OyMaXHYIO KOMHIO dJEKTPOHHOTO
’KypHasa/qTHEeBHUKA KJIACCHOMY PYKOBOJIUTEIIIO.
KnaccHblii pykoBoauTesnb
1. He mo3mHee Tpex HOHEW Mo okoHYaHWUU ydeOHoro mepuoaa (tpumectp (1-9 ki),
nonyroaue (10-11 ki1.)) kmaccHbld pyKoBOAUTEND (popMUpYyeET U Tieuataet otuet u3z ACY
PCO «Otuer 0 nocemaemMocT Kiiaccay.
2. KommuiekTyer Bce JMHMCTBI OyMaKHOW KOMHHM JJICKTPOHHOTO IKypHaja/qHEBHUKA,
OTHOCSIIIMECS K OJHOMY KJIacCy, MO BCEM IMpEIMeTaM B MOPSJIKE, YKa3aHHOM B Y4eOHOM
1iaHe, coOMpaeT B CKOPOCIIMBATENb U MEepeAaeT ISl TPOBEPKHU 3aMECTUTENIO TUPEKTOPA
no YBP. byMaxkHas Komnust 3JIeKTPOHHOTO KypHaJla/THEBHHUKA JJOJIKHA BKIIIOUATh B C€0:
- TUTYJIbHBIM JIUCT;
- muct «[IpoBepka KJIacCHOTO KypHaiay;
- mucT «OTYEeT 0 MOCEMAeMOCTH KIlaccay;
- JIUCTHI C TEKYIIMMH U UTOTOBBIMU OLIEHKAMH KJlacca Mo MpeaMeTaM.
3amecturenb aupekTopa no Y BP
1. 3amecTtuTens aupektopa mo YBP mpoBepenHble OyMaXKHBIE KOMUU DJIEKTPOHHOTO
’KypHaja/qHEBHUKA 3aBEPsET MOAMUCHIO C pacupPOBKOM C YKa3aHUEM JIaThI.
B xonI1ie yuebHoro rosaa
Yuurenp-mpeIMETHUK
1. B cpoku, ykazaHHble agMUHHUCTpauell o0pa3oBaTeNbHON OpraHU3allvy, KasKIbIi
yuauTenb-npeaMeTHuk ¢Gopmupyer B ACY PCO u mneyataeT HUTOTOBBIE OILICHKHA 3a




TPUMECTPBI U T'O: «HTOroBBIEC OTMETKW - «QKCIIOPT B Excel»

2. Yyutens-npeAMETHUKHA JIeJal0T 3alMUCh B OyYMa)KHbIX KOIMSX HUTOTOBBIX OILEHOK
AJIIEKTPOHHOTIO KYypHaja/JHEBHUKA O MTPOXOKICHUU MTPOTPaMMBbI 3a YUEOHBIH To1:
3a roj: mo 1iaHy - YPOKOB.
JaHO - YPOKOB.
3. B cpoku, ykazaHHble aJMUHHCTpalMell oOpa3oBaTEIbHOM OpraHu3allii, HO HE

MO3/HEE IBYX JHEH Mocie OKOHYaHUsl yueOHOT0 Tojla, YIUTEb MepeacT 3aBEPEHHYI0 UM
TBEPAYIO KOIMIO HUTOTOBBIX OILICHOK W3 AJEKTPOHHOTO >KypHajla/IHEBHHUKA KIACCHOMY
PYKOBOIUTEITIO.

KitaccHeiil pykoBOIHTEND

1. Hymepyet Oyma)kHble KOIIUH 3JIEKTPOHHOT'O KYypHasla/THEBHUKA 3a TOJ] B BEpXHEM
IpaBOM YIJIy CTPaHULBI B BO3PACTAIOLIEM IOPSAAKE HOMEpPOB, HAauyuMHas C IEPBOTO.
VY4eOHble MpeAMETHl B JKypHaJie JOJDKHBI pacrojiaratbCs B MOPSIKE, YKAa3aHHOM B
VY4eOHOM miaHe.

2. B cooTBeTcTBUY C HymMepalMel CTpaHull, CO3/1a€T OrJIaBJICHUE KJIACCHOTO KypHaa:
Kiacchsrit sxxypHan KJ1acca roCcy1apCTBEHHOTO OIOHKETHOTO
0011e00pa30BaTEIHLHOTO YUPEXKACHUS Camapckoi obnactu OCHOBHOM

ob1eoopazoBarenbHOM mikoybl Ne 12 nmenun M.B. SIkoBenko noc. [lImMuara ropoackoro
okpyra HoBokyiiobimeBck Camapcekoii oomact 20 /20 y4ueOHBIN TOA

3. Cobupaet B ckopocHIMBaTENb OyMakKHbIE KOITMH 3JIEKTPOHHOIO )KypHaia/THEBHUKA
3a BCE MEPUOBI U TIEPEIACT JIsl MPOBEPKHU 3aMECTUTENIO AUpeKkTopa o Y BP. bymaxnas
KOMUS JIEKTPOHHOTO JKypHaJia/THEBHHUKA JI0JDKHA BKITIOYATh B CEOS:

- TUTYJIbHBIU JIUCT;

- mucT «OraBicHueY,;

- mucT «IIpoBepka KJIacCHOTO KypHajay;

- TUCTHI «OTYET O MOCEIIaeMOCTH KJIaccay 3a BCe yueOHBIE MEPUOIBL;

- TUCTHI C TEKYIIUMHU U UTOTOBBIMH OLIEHKaMU KJ1acca To MpeaMeTaM 3a BCE MEPUOIbI;

- JIMCTBI C UTOTOBBIMH OILICHKAMH U OIICHKOM 3a TOJI;

- IpoIKBaeT OyMaKHbIE KOIHUU JIEKTPOHHOTO KypHaJia/THEBHUKA TI0 TTpaBUjIaM

4, ITo okoHuaHuu y4eOHOTO roja KiaccHbIil pykoBoautTenb ¢popmupyetr B ACY PCO
oruer «PacmeuaTtka KIIacCHOrO S>KypHala» JJisi CBOEro Kiacca CO CJIEAYIOIIUMU
napameTpamu:

- YKa3bIBaeTCs KJacc;

- yKa3bIBaeTcs npeamet win «Bcey;

- YKa3bIBaeTCsl MHTEPBAJ (JaTa Hayaja yueOHOro roja - JaTa OKOH4YaHUs y4eOHOro rojia);
- YKa3bIBaE€T KOJIMYECTBO 3aHSITHI HA CTpaHUIIE.

CoxpanenHoMy B ¢opmare DJJICKTPOHHOW TaOmuibl ¢aiay ¢  2JIEKTPOHHOTO
KypHaja/qTHEBHUKA 3aJa€TCs UM, COOTBETCTBYIOIIIEE HOMEpPY W JUTEpy Kiacca. Daiin
COXpaHsETCs B yKa3aHHOM aIMUHHCTpaIMell 00pa3oBaTebHON OpraHu3alliy KaTajiore.

d. ®opmupyert U nevaraeT oTyeT «CBOJHASA BEIOMOCTb yU€Ta yCIEBAEMOCTH 3a TO1» U
nepeaaeT JJisl IPOBEPKU 3aMECTUTENO AUpeKTopa no Y BP

3amectutens aupekTopa no Y BP

1. He no3anee necsty nHeW N0 OKOHYAHUM y4eOHOTO ro/1a 3aMECTUTEIb IUPEKTOPa 110
YBP 3anuceiBaer Bce (ailyibl U3 Katajiora ¢ 2JICKTPOHHOM Bepcueil otuera «Pacmedarka
KJIACCHOTO >KypHajiay Ha HU(POBON HOCUTENb, C yKa3aHUEM ydeOHoro ropaa. J{aHHbIH
u(ppOBOM  HOCUTENb MPUKIAAbIBACTCS K OyMaXHBIM  KOIHUSM  3JIEKTPOHHOIO



KypHasa/qIHEeBHUKA.

2. 3amectutens nupekropa no YBP mpoBepsier OymakHble KOMHMM 3JIEKTPOHHOTO
KypHana/gHeBHUKa. [Ipu 3ToM OymMa)kHbIE KONMUU 3JIEKTPOHHOIO KypHasia/IIHEBHUKA C
TEKYUIUMA W HWTOTOBBIMU OIICHKaMH (OPMHUPYIOTCS U MOAIIMBAIOTCA OTACNIBbHO, a
Oymaxkabie komuu «CBOJHOW BEAOMOCTH YydeTa YCIIEBAEMOCTH» II0 BCEM Kiaccam
00pa3oBaTEIbHOM OpraHU3alUU - OTJEIBHO, UTO CBA3aHO C PA3HBIMU CPOKAMU XPaHECHUS
JTAHHBIX.

Hupextop OO

3aBepseT OyMaXHBIC KOMHHU OJCKTPOHHOTO IKypHAJa/THEBHUKA TOMAMKCHIO C
pacmupOBKOM M YKa3aHUEM JaThl, CTABUT ME€YaTh.»

7. OT4YeTHbIE EPUOABI.

7.1. OT4eT 1Mo aKTUBHOCTH TOJIb30BaTENIeH MPU padOTE C IIEKTPOHHBIM
’KYpHaJIOM/THEBHUKOM CO3/]a€TCS OJIUH pa3 B TPUMECTP.

7.2. OTYeTHI MO YCIEBAEMOCTH U KaYECTBY OOYUYEHUS CO3/IAl0TCS 10 OKOHYAHHUH KaXKI0TO
TPUMECTPA, a TAK)KE B KOHIIE Y4E€OHOIO rojia.

8. IlpaBa u 0TBETCTBEHHOCTH MOJIb30BaTEIEH.

8.1. IIpaga:

* Bce mosb3oBaTenu MMEIOT MPaBO HAa CBOEBPEMEHHBIE KOHCYJBTAIlMU IO BOIpOCaM
paboThl C DJEKTPOHHBIM KYPHAJIIOM/THEBHUKOM Y aJMUHUCTpPATOpa CHUCTEMBI,
aAMUHUCTPALIMKI 00pa30BaTEIbHON OpraHu3alu.

OTBETCTBEHHOCTS:

* MIeJlarorM4ecKkrue pabOTHUKU HECYT OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE U JIOCTOBEPHOE
3a0JIHEHUE OIICHOK U OTMETOK O MOCENIaEMOCTH 00YUarOIINXCS;

* KJIACCHBIE PYKOBOJMTENU HECYT OTBETCTBEHHOCTh 3a aKTyaJlbHOCTh HMH(OpMaIuu o0
00yJarOIIMXCS;

* BCE MOJIb30BATEIN HECYT OTBETCTBEHHOCTh 32 COXPAHHOCTh CBOMX PEKBU3HUTOB JI0CTYIA;
* aIMUHHUCTPATOP SJIEKTPOHHOIO >KypHalla HECET OTBETCTBEHHOCTb 3a TEXHHYECKOE
(GYHKIIMOHUPOBAHUE AJIEKTPOHHOTO JKypHAJIa M CMEXHBIX CHCTEM, a TaKXKe pPe3epBHOE
KOMHPOBAHUE JAHHBIX U UX BOCCTAHOBJIEHUE B aKTyaJIbHOM COCTOSIHUHU.

8. Cpoxk neiicrBus [lonoxenus.

8.1. Cpoxk naeiictBus ganHoro [lomoxkeHnst HE OrpaHUYEH.

8.2. Ilpy W3MEHEHWM HOPMATUBHO-TIPABOBBIX JOKYMEHTOB, pErIAMCHTHPYIOITUX
NeATEIbHOCTh 00pa30oBaTeNIbHOM oOpraHu3aiuu, nomnpaBku B [lonokeHue BHOCATCS B
COOTBETCTBHUH C YCTAHOBJICHHBIM TTOPSIIKOM.

10. Cpoknu 3al0JIHEHUS 00bEKTOB 3JIEKTPOHHOTI 0 KJIACCHOT'O
KYPHAJIa/IHEBHUKA
10.1. Paznen «lllkonpbHOE  pyKOBOJACTBO»  (OTBETCTBEHHBIM:  aJIMUHHUCTPATOP)

3anosHeHre BCEX TOJIEH JTMYHBIX KapTOYEeK

* BHOBB MOCTYNUBIIUX IMEPBOKIACCHUKOB - 110 15 CEHTS0ps HOBOTO y4eOHOTO TO/1a;

* 00ydYaromuxcs, BHOBb MOCTYMAIOIINUX B TEUCHHE YIeOHOTO rojia- He mo3aHee 1 JHs ¢
JIaThl M3/IaHUSI TIPUKA3a O 3a4YKCIICHUN;

* CBOCBPEMCHHBIA y4YeT IABWIKEHUS OOYyYaroluxcs- HE IMO3JHEE OIHOTO IIHS C JaThl
W3aHus MPUKa3a 0 3aYUCIICHUH (OTYHCIICHUN).

10.2. Axtyanmuzanuss WHPOpManMU B JIMYHBIX KapToykaXx OO0 OOydYaroluxcs MU HX
poauTensx (3aKOHHBIX MPEJICTABUTENSAX) - €XKEeHeAeNbHO Mo maTtHuuaMm o 15.00 uyac.
(OTBETCTBEHHBI: KJIACCHBIA PYKOBOJUTED)



10.3. Paznen «/lokyMeHTBD». (OTBETCTBEHHBIN: AJMUHUCTPATOP):

Pasmenienue:

* YyeOHOro ImjjaHa - B TEUEHHWE 3-X JHEH TOcjie COTJacCOBaHUA C JAUPEKTOPOM
o0pa3oBaTeIbHON OpraHu3aIlny;

* YMK - 10 10.09. HOBOTO y4eOHOTO TO/a;

* Pacriucanus ypokoB 1010.09. HoBoro yueOHoro roaa;

* 0OOHOBJICHHE TIPU BHECEHUU U3MEHEHHI B paclCaHUe YPOKOB- B TEUEHUE TPEX YUEOHBIX
JTHEM;

* pa3menieHue (OOHOBJICHHE) Ha JJIEKTPOHHOW JOCKE OODBSIBICHUN HHQPOPMAIUH IS
Y4aCTHUKOB 00pa30BaTeNbHBIX OTHOIICHUH - 10 Mepe HEOOXOIUMOCTH.

10.4. Paznen «IlnmanupoBaHue ypoKOB» (OTBETCTBEHHBIN: YUUTEb- TPEAMETHHUK):

. 3alOJTHCHUE KaJICHIApPHO- TEMaTHYEeCKOTO TIUIAHUPOBAaHWS HE TIO3/HEE JaThl
(aKTUYECKOT0 MPOBEICHUS YPOKa.



[Tpunoxxenue Ne 1
K [Toso)KeHHIO 0 BeIECHUH JIEKTPOHHOTO )KypHaja/ THEBHUKA

IIPABUJIA IIPOLIIMBAHHUS 5YMAXKHBIX KOITHH 90K

1. CneBa Ha moJisix (Ha MOJIOBUHY CBOOOTHOTO TOJISI C TEM, YTOOBI COXPAHUTh YUTAEMOCTh
TEKCTOB JIOKYMEHTa NpH MepeaucThiBaHuM )K) MHOrOCTpaHMYHOTO JOKYMEHTa BCE
CTPAHMIIBI IPOOUBAIOTCSA ABIPOKOJIOM HA OJJHOM ypoBHE. OTBEPCTHS AEIAI0T CAMMETPUYHO
IO BBICOTE JIUCTA, PACIIONATal0TCsl OHU CTPOTO 10 BEPTUKAJIBLHOMY IIEHTPY JIUCTA.

2. [IpomnTh JOKYMEHTHI Jy4Ille BCETO MINararoM 0aHKOBCKUM WJIM HUTKaMU
npomuBHbIMU JIIT-210. [Tpu 0TCYyTCTBUM TaKOM HUTKH MOKHO BOCIIOJIb30BaThCS MTPOYHOU
(KarpoHOBOM MM OOBIYHOM, CIIOKEHHOM B HECKOJIBKO pa3) HUTKOH. [[BeT HUTH 3HaueHus
HE UMeEET.

3. KOHIIbI HUTKH CJeyeT BBIMYCTUTD U3 IIEHTPAJILHOTO OTBEPCTUS HAa 000poTe
MOCJICAHETO JIUCTAa W 3aBsA3aTh UX y3710M. OcCTaBisATh HEOOXOOUMO OKOJO 5 - 6 cM
CBOOOJHOTO KOHIA. JIydle caenars ¢ 3anacom, a MOTOM U3JIMIIKH 00pe3aTh.

4, Crnenyet onevaraTh JeJI0 HaKkjIeHKon u3 Oymaru ¢ Haanuckto (cm. Puc. 1). [lpu
ohOopMIICHUU AEJ MPUMEHSTh TOJIbKO KaHIEISIPCKUHN (CUITMKATHBIN) KIICH.
S. Haxkneiika ¢ 3aBepuTENbHON HAUCHIO MOXKET UMETh pa3Mephl puMepHo 4 Ha 5 - 6

cM. HaknenBarot uct Tak, yToObl OH 3aKphUI Y3€J U 4acTh JUIMHBI HUTe. KOHIbI HUTEH
00s13aTeJIbHO TOJIKHBI OBITH CBOOOAHBI HA 2-3 cM. 3aBepuUTEIbHAS HAJIIUCh CTABUTCS MOCIIE
BbIChIXaHMsl KJies. [loanuchiBaeT ee pyKOBOAUTENb 00pa30BaTEIbHON OpPraHu3alud WU
UCHOJIHSIOLIEE 00513aHHOCTH AUPEKTOPA JIHIIO.
6. [Tonmuce pykoBoauTENs JOHKHA OBITh OTYETIMBA U paznuuuma. lledars nomxHa
OBITH PacroJIOKeHa KaK Ha HaKJIeHKe ¢ 3aBepUTENbHOM HAAMUCHIO, TaK U Ha JiucTe. OTTUCK
IIeYaTH, PacIlOJIOKEHHBIM KaK Ha HAKJIEWKe, TaK M HA JIUCTE JTOKYMEHTA, a TaKKe y3el U
HUTH, 3aJIUTHIE KJIEEM, CITYKaT JJIsl HHIWKAIMM HENPUKOCHOBEHHOCTH JOKYMEHTOB JIENa.
OO0paszen HaKJIeHKH JIJIs MHOTOCTPAHUYHBIX JOKYMEHTOB U 00pa3ell pacloyioKeHus nevaTu
[IpomHypoBaHo,
MIPOHYMEPOBAHO U CKPEIJICHO NEYaThIO
) THCTOB
Jupexrop
I'6OY OOII Ne 12 noc. HIMunara r.o. HoBokyiObIIIeBCK
E.b. 3aboeBa



Jupexropy 'BOY OO Ne 12
noc. llImuara r.o. HoBokyiiObimeBcK

E.Bb. 3a6oeBa
COI'JIACHE
Ha 00padOTKY NMePCOHAIBHBIX JAHHBIX B HHPOPMALIMOHHOM cucTEeMe
«CereBoii ropoa. O6pa3oBanue.
A, (®.1.0.), nacnoprt cepust HOMED ,
BBLIAHHBIA (keMu Korja)
3aperuCTPpUPOBaHHBIN (as1) 1O azpecy:
(manee - «3aKOHHBIN MIPEJICTABUTEIDY),
JEHCTBYIONUH (as1) OT ce0sl U OT MIMEHU CBOETO HECOBEPIICHHOJIETHETO peOCHKA!
(DUO pebenka)
7aTa poKICHHS , TACTIOPT, CBHJICTEIBCTBO O POIKICHHH:
(HyJHCHOE NOOUEepKHYMb)

cepust HOMED ,BBIJIAHHBIN (xem u Korja)
(manee -«Yuarmierocs»), nato orepaTopy:

coriacue\ He coryiaceH
I'BOY OO Ne 12 noc. LLImuoma 2.0. HogoKylibbiuiesCcK, pacnonioiceHHomy no
aapecy noc. llImuara, yn. llkonsHas, 1.4, nupexrop E.b. 3aboena:

Ha 00pabOTKYy C HCIIOJNIb30BAaHHEM CPEJICTB aBTOMATH3alUWU - HH(OOpMAIMOHHOW cuctembl «CeTeBoit
ropoa. OOpa3oBaHue», a MMEHHO Ha cOOp, CHCTEMaTHU3allil0, HAKOIUIEHUE, XpPaHEHUE, yTOUHEHHE
(oOHOBIIEHUE, U3MEHEHHE), UCIIOIb30BaHNe, 00e3TMUNBaHNe, OJIOKUPOBAHKE, TIepeiady, YHUUTOKEHHE,
nepenauy B IloBomkckoe ynpasinenne MOnHCO cnenyronmx nepcoHanbHbIX JaHHBIX:

- (hamMuus, UMs1, OTYECTBO, TI0J, KOHTAKTHBIC TeIE(POHBI 3aKOHHOTO TIPEICTABUTEIIS Y 4aIllerocs,
- (damuus, UMs, OTYECTBO, J1aTa POXKAEHUS, M10J1, aJIpec MPOKUBAHUS Ydalerocs,

- CBeZIeHMsI 00 yCIieBaeMOCTH (B TOM YHCJIE PE3yJbTaThl TEKYILIEro KOHTPOJS YCHEBAEMOCTH,
MIPOMEKYTOUHOM M MTOTOBOM aTTECTAalMM), OCEIAEMOCTH YPOKOB, IPUYMHAX OTCYTCTBHS HAa YpOKax;
Mepax AUCHMILIMHAPHOTO B3bICKAHUS, HArpaaax v MooupeHMsIX, yJaCTUM B KOHKypcax U OJIMMIIMaAax (B
T.4. HHGOpMaLus 0 nodesax U MPU30BBIX MECTAX).

enmu o6paboTku:

- OpefocTaBlieHe  YdameMmycs W/WIM  ero  3aKOHHBIM  TNPEACTaBUTEISIM  YCIYTH
«[IpenocraBnenne HHPOpPMAIIMK O TEKYIIEH yCIIEeBAEMOCTH y4Yallerocs, BeJCHUE 3JIEKTPOHHOTO JTHEBHUKA
U DJIEKTPOHHOTO J)KypHaJjla YCIIEBAEMOCTH» B 3JIEKTPOHHOM BUJE;

- ¢ukcanusa xoda o00pa3oBaTENLHOTO TIpollecca M PE3yJbTaTOB OCBOEHMSI OCHOBHOM
00pa3oBaTeNbHON POTPAMMBI;

- BO3MOXXHOCTb HCIIOJIb30BAHUS JAHHBIX, (OPMUPYEMBIX B X0Jie 00pa30BaTEILHOTO IMpoliecca,
JUIsl peLIeHus 3a7a4 yIpaBJieHus 00pa30BaTeIbHON AeATEIbHOCTBIO;

- B3aMMOJICIICTBHE  00pa30BATEIBHOTO YUPEXKACHHUS C OpraHamMH, OCYLIECTBIISIIOIIMMHU
yIipaBiieHHe B cepe 0Opa3oBaHUsL.

Hacrosiee cornacue B OTHOIIEHUN 00pabOTKH yKa3aHHBIX IaHHBIX IEHCTBYET Ha BECh MepUo/l 00ydeHus
VYuamerocs B I'BOY OOIIl Ne 12 moc. IImuara r.o. HoBokyiObIIeBCK 10 MOMEHTa BBIITYCKa,
UCKJTIOYEHHUS, IEPEeBO/Ia B APYTYI0 00pa30BaTEIbHYIO OPraHU3alHIo.

OcBemomiieH (a) O mpaBe OTO3BAaTh CBOE COTJIACHE TOCPEICTBOM COCTaBICHHS COOTBETCTBYIOIIETO
MUCHbMEHHOTO JIOKYMEHTa, KOTOpPbI MOXeT ObIThb HampaBleH MHOW B ajapec o00pa30BaTeNbHOM
OPTITHU3AIMH IO TIOYTE 3aKa3HBIM MUCHMOM C YBEIOMJICHHEM O BPYUYEHHH, JIMOO BPYYEH JIUYHO ITOJ
pacIuCKy MpeCTaBUTENI0 00pa30BaTeIbHOIN OpraHu3aluy.

HOAITUCH d.N.0. nara



