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1. O0umme mo10KeHus

1.1. Tlonoxxenue paspadboTano B cooTBeTcTBHH ¢ DenepanbHbIM 3akoHOM Ne 273-03 or
29.12.2012 «O6 obpazoBannu B Poccutickoit deneparuny» (¢ u3amenenusimu), ®3 ot 29.12.94 Ne
78-®3 «O Oubmuoreunom pene» (¢ wu3MeHeHwsiMu), IIpukazom MuHHCTEpPCTBAa KYIBTYPHI
Poccuiickoit ®@enepanuu ot 8 oktsa6ps 2012 roga N 1077 «O6 yrBepxknenun Ilopsinka ydera
JOKYMEHTOB, BXOJAIIMX B cocTaB OubamoreyHoro Qouma» ¢ wusMeHeHusMH, I[lucemom
MunucrepcTBa obpasoBanus u Hayku Poccuiickoit deneparuu ot 08.12.2011r. Ne M/1-1634/03
«O0 wucmnonb3oBaHUM Y4eOHHMKOB B 00pa3zoBaTeldbHOM Iporecce», llpukazom MuHmcTEpcTBA
npocenieHus: Poccuiickoit @eaepammu ot 21.09.2022r. N 858 «O06 yrBepkaeHuu QeaepaabHOTO
nepeyHs  y4eOHUKOB, JONYIICHHBIX K HCHOJB30BAHUIO TPH  peATM3alMd  MMEIOLIHX
rOCy/IapCTBEHHYIO aKKpEIUTAIMI0 00pa30BaTENIbHBIX MPOTpaMM HadallbHOTO OOIEro, OCHOBHOTO
o01ero, cpeHero odmero oopa3zoBaHusi, OPraHU3aUSIME, OCYIIECTBISIOIUMU 00pa30BaTEIbHYIO
NEeSITeIbHOCTh U YCTAHOBIIGHUSI MPEIEIbHOTO CPOKa HCIIOJIb30BAHMS HUCKIIOYEHHBIX YYEOHUKOBY,
YcraBoM 00pa30BaTeNbHON OpraHM3aluil W JPYTMMH HOPMATHBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit @eaepanuu, permaMeHTHPYIOIIUMU JESTEbHOCTh OpPraHUu3alui, OCYIIECTBISIFOIINX
00pa3oBaTeNbHYIO 1eATEIHLHOCTb.

1.2. Hacrosimee Ilomoxenue o mkojdbHOM OubauoredHoM d¢onae (manee - IlomoskeHwme)
OTIpeieNIIeT MOPSIIOK y4yeTra OubnanoTedyHoro GoHIa U MEXaHU3M (POPMUPOBAHUS, COXPAHHOCTU U
MPEIOCTaBIICHUs B TMOJIb30BaHHE YYEOHUKOB, Y4YEOHBIX MOCOOUH, y4eOHO-METOIUYECKUX
MaTepHuajaoB OO0ydJarommMcs 0Opa3oBaTEIbHON OpraHu3anuu (Jajgee - IIKOJa), OCBAMBAIOIIMM
OCHOBHBIE OOpa3zoBaTelbHBIE MPOrpaMMbl B mpenenax ¢eaepanbHbIX TOCYAapCTBEHHBIX
00pa3oBaTEeNbHBIX CTAHAAPTOB, a TaKXKE 3aKPEIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHON EATEIbHOCTH.

1.3. Tlonstus, ucronszyemsie B [lomosxeHun:

Yuebnuk - yuebHoe u3nanue, cojeprkaliee CUCTEMATHYECKOEe U3JI0KEHHE Y4eOHOM TUCIUIUIMHBL,
COOTBETCTBYIOIIee y4eOHOM TporpaMMe U O(UITHAIEHO YTBEPKICHHOE B KaYeCTBE TAHHOTO BHJA.
Moxet ObITh Npe/ICTaBIIEH B IEYaTHOM U 3JIEKTPOHHOH (popme.

Yueonoe nocobue - yuebHoe wu3maHue, JOMOJHSIONIEE WJIM 3aMEHSIONIEE YAcTHYHO, WIH
MOJTHOCTBIO YUeOHHK, OHIIMATIBHO YTBEPKIEHHOE B KaUeCTBE JaHHOTO BHJA.

1.4. Iensto HacTosero [lonoxxeHus sBuseTcs

- CO3/laHu€ YCJOBHMM JUIsI MaKCUMAaJIbHOTO oOecredeHuss yuyeOHOW JuTepaTypoi oOydaromuxcs
IITKOJIBI

- TIOBBIICHHE OTBETCTBEHHOCTH TIEJAarOTMYECKOTO KOJUICKTHBA M CEMbU 3a TPaBHIBHOE,
paloHaIbHOE UCTIONB30BAHUE IIKOJIBHBIX Y4€OHUKOB,

- opraHm3anys padoOThl CpeAr OOYYArOMMXCS W HMX POTUTENEH MO BOCIHUTAHHIO OCO3HAHHOTO,
Oepe’KHOr0 OTHOIIEHUS K YUeOHHUKY.

1.5. Vder noxymeHTOoB OuOIMOTEYHOTO (hOHAA SIBISIETCS OCHOBOW OTUETHOCTH W TUIAHUPOBAHUS
NEeSATETLHOCTH OUOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHHUIO €0 COXPAHHOCTH.

2. ®opmupoBaHue GoHIA YUeOHHKOB M MOPSI/IOK yyeTa (poHaa yueOHOI IuTepaTyphl

2.1. KowmmiektoBanue ydyeOHOro QoHaa OHOIMOTEKH IIKOJBI MPOMCXOIUT Ha OCHOBE
denepanbHOTO TIEpeuHs1 y4eOHWKOB, PEKOMEHIIOBAHHBIX K HCIIOJIB30BAHHUIO TPH pPeaTn3aluu
UMEIOIINX TOCYJapCTBEHHYIO aKKpeIUTalMi0 00pa30BaTEeNIbHBIX MPOrpaMM Ha4yalbHOIO OOIIEro,
OCHOBHOTO 0OIIIEr0, CpeHero o0mero oopa3oBaHus, MepeyHeld OpraHu3aIii, OCYIIEeCTBISIOIINX
BBIITYCK Y4€OHBIX MOCOOMH, KOTOPBIE JOMYCKAIOTCS K MCIOIb30BAHUIO MIPU peaTu3allii UMEIOIINX
TOCYJapCTBEHHYIO aKKPEIHWTAlMI0 00pa3oBaTeNbHBIX MporpaMM. EjKeromgHo yTBepikaaeTcs
nepevyeHb y4eOHUKOB M yueOHBIX TOCOOMI 00pa3oBaTeIbHOM OpraHn3alui Ha y4eOHBIN TOI.

2.2.  Ilonomnenue yuebHoro onma odbecrneunBaeTcs 3a CYeT CpeaCTB (henepaabHOTO,
peruoHanbHOTrO (Cc1.35, .2 denepansHoro 3akoHa «O0 obpazoBanuu B Poccuiickoit denepanuny);
MHBIX MCTOYHUKOB, HE 3allpelleHHBIX 3aKoHOoAaTenbcTBOM P®, B T.4u. 0e3BO3ME3IHOTO



MOKEePTBOBAHMS (PU3NISCKUMU H/HITN IOPUAMYECKAMU JIHIIAMHU.
2.3. B memsx obecrnieueHuss oOyqaronuxcs yueOHUKaMH, Y4eOHBIMH TTOCOOUSIMU ITKOJIA MOYKET
B3aMMOJICHICTBOBATh C JAPYTUMHU OO0IIE0O0pa3OBaTEIbHBIMU OpTaHU3alUAMU paiioHa, Otaenom
oOpazoBaHwsl.
2.4.  HemnocpeacTBeHHOE pYKOBOJCTBO M KOHTPOJIb 32 paOOTOM IO CO3IaHHIO U CBOEBPEMEHHOMY
MOTIOJIHEHUIO  OMOJIMOTEYHOro  (JOHIA IIKOJBHBIX YYCOHHUKOB  OCYIIECTBIISIET  JTUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.5. Jlna >pdextuBHOM opraHU3aui 00pa3oBaTEIbLHON JEATEILHOCTH HUCIIOIb3YETCS yueOHO-
METOAMYECKOE 00ECTIeYeHHE U3 OJJTHOM MPEAMETHO-METOANYECKOM JINHUH.
2.6.  IIpomecc pabotsl mo GpopMupoBanuio GoHa yueOHOH JIUTEpATyphl BKIOYACT CICAYIOIIHNE
STarbI:
« paboTa TEJarormyecKkoro KoyuiekTuBa ¢ DenepanbHbBIM — IEepedyHeM  YYCOHHKOB,
PEKOMEHIOBAaHHBIX (JOMYIIEHHBIX) K UCIIOIb30BAHUIO B 00pa30BaTEIbHBIX OPraHU3AIUIX;
* IIOJATOTOBKA CITUCKA YYEOHHKOB, TUIAHUPYEMBIX K UCIIOJIb30BAaHUIO B HOBOM y4eOHOM TOJY;
¢ JIMarHOCTUKa YPOBHS OO0ECIIEYCHHOCTH OOyYaroImuxcs Y4eOHOW JHUTeparypoil Ha
CIIEAYIOMIMKA y4eOHBIH TroJl B COOTBETCTBHUHM C KOHTHHICHTOM OOYYalOLINXCS, COCTABICHHE
MEPCIEKTUBHOIO TJIaHA KOMIUIEKTOBaHUs ydeOHOTro (hOH/Ia;
« odopMiIcHHE 33aKa3a YIYCOHHKOB M y4EOHBIX MOCOOMI B COOTBETCTBUU C YTBEPIKICHHBIM
CIIMCKOM YY€OHHKOB U TUNIAHOM KOMILJICKTOBaHUS;
¢ TPHEM U yYeT BHOBB IOCTYIUBIIECH YIeOHOH IUTEpaTyphl B OUOIHOTEKY.

2.7. buGnuoreunbiii GOHJ IIKOJIBHBIX YYEOHHUKOB YUYUTBHIBACTCSA W XPAHUTCS OTACIBHO OT
OCHOBHOTO (pOH/Ia MIKOJIHHON OMOITHOTEKH.
28. K oubnuomeunomy ¢ondy yueonoii numepamypel (yieOHoMy GOHIY) OTHOCSTCS

yaeOHUKH, yueOHbIe mocobus, ophorpadudeckue cIoBapu, MaTeMaTHICCKUe TaOIHIIbI, COOPHUKH
yIpa)KHEHUH W 3a7ay, MPAKTUKYMbl, KHUTU JJIs YTEHUs, XPECTOMATUH, COJEpXKaHHE KOTOPBIX
OTBEYAaeT TPEOOBAHUSAM TOCYIAPCTBEHHBIX OOpPAa30BATEIBHBIX CTAHJAPTOB, O0ECIEUYHNBAIOLINX
IIPEEMCTBEHHOCTh M3Y4YE€HUs JUCHMIUIMH M CHCTEMaTU3MPOBAHHBIX MO 00pa3oBaTeIbHBIM
o0acTsIM.
2.9.  VYuér 6ubnmoreynoro (oHma yuyeOHOW JHUTEpaTypbl OTpakaeT MOCTYIUIEHUE, BBIOBITHE,
o0myro BennunHy (OHIA YU4EeOHHWKOB, W CIY)KHT OCHOBOHM €ro MpaBWJIBHOTO (HOPMHUPOBAHHS,
LIEJIEBOTO UCIOJIb30BAHUS M COXPAHHOCTH, OCYILECTBICHUSI KOHTPOJISA 32 HAJMYUEM U JIBUKECHHEM
y4eOHUKOB.
2.10. [IIpomecc yuera 6ubGnuoreyHoro (oHjga y4yeOHHMKOB BKIIIOYAET: MpPUEM, ILITEMIIEJIEBaHUE,
PETUCTpAIHIO MMOCTYIUICHHSI, PACTIPEIeNICHHsI IO KJIaccaM, BBIOBITHS, a TAK)Ke TOJBEJICHUE UTOTOB
JBYOKEHUS (POH/IA U €T0 IPOBEPKY.
2.11. Bce omepanuu Mo y4eTy NMPOU3BOIATCS 3aBEAYIOUIMM OMOIMOTEKOH, CTOMMOCTHBINA ydeT
BeieTcss Oyxranrepuei, oOciykuBatomel mkony. VHBeHTapu3aius ydeOHOro (oHaa M cBepka
JAHHBIX OMOJIMOTEKH U OyXTaITEPUHU ITPOBOJIUTCS €KETOJTHO.
2.12. Yuyery noanexat Bce BUJbl y4eOHUKOB M y4EOHBIX TOCOOHIA.
2.13. Ha npuHATBIX NEPBUYHBIX YUETHBIX JOKYMEHTaX IMPOM3BOIUTCS 3alUCh, MOATBEPKIAIOIIAs,
YTO MOCTYNHBIINE JOKYMEHTBHI NMPUHATH B OMOIMOTEUHBIM (POHJ Kak B 0OBEKT 0CO0O0 1IEHHOTO
JBUKAMOTO uMytiectsa (nanee - OLIIN).
2.14. TlepBu4HBIC YYeTHBIC ITOKYMEHTHI, MOJATBEPXKAAIONINE (aKT MOCTYIUICHHUS, MEPEIaroTcs B
OyXrajaTepuIo JJs BKIIOUEHHs B yueT OMOaroTeuHoro (hoHa.
2.15. Tlpm ycnoBum m3meneHust coctaBa OLJIU, cBemenuss 06 oOmieM KOJMYECTBE M CTOMMOCTH
JOKYMEHTOB, BKJIIOUEHHBIX B cOCTaB OuONIMOTEYHOro (oHIA, KaK OOBEKT 0c000 IIEHHOIO
JBIKAMOTO UMYIIECTBA, MIEPEIAIOTCS YIPETUTEIIO.
2.16. B3aMeH yTepsHHBIX MM HCHOPYEHHBIX YUYEOHMKOB MPUHUMAIOTCA ApPYrHe aHAJIOTUYHbIE
yueOHHUKH. YUEeOHHUKH, yTePSTHHbIC W TIPUHATHIE B3aMeH, yUUTHIBAIOTCS B «Terpanu ydera KHUT U
JPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATENEH B3aMEH YTEPSHHBIX).
2.17. Y4er BKIIOYAET PETHUCTPAIUIO TOCTYIUICHUS IOKYMEHTOB B OHONIHOTEYHBIH (OHI, HX
BBIOBITHS M3 (JOHTA, UTOTOBBIE TaHHBIE O BeNUYHHE (00BEMe) BCEro OMOIMOTEYHOTO (JOHIA U €0
MoApa3aesioB, CTOMMOCTh (pOHA.
2.18. OcHoBHble TpeOoOBaHUS, TPEABbSBIsAEMbIC K YUeTy OuMOaroTeyHoro dhoHaa:

*  IIOJHOTA U JOCTOBEPHOCTh YUETHOH MH(pOpMaIuy;

*  ONEpaTUBHOCTS;

¢  JIOKYMEHTHPOBaHHOE O(OPMIICHHE KaXJOTO MOCTYIUICHUS B (POHI M Ka)KJIOTO BBIOBITHUS




u3 oHxa;
. COBMECTUMOCTh TMpPUEMOB U (GopM ydeTa, WX HAIEKHOCTh TMPH MMaAPaUICITLHOM
WCIIOJIb30BAaHUM TPAAUIMOHHON UM aBTOMATU3UPOBAHHOM TEXHOJIOTUN yUeTa.

3. Iopsiaok BbIIaYM U BO3BpPaTa Y4eOHUKOB

3.1. Tlopsaok monb30BaHUA Y4EOHOM JUTEPATypoil ompenensercs MpaBUIaMU I0JIb30BaHUS
na"HHbIM IlomoskenueM.
3.2. K oOyuatomumcs, ocBavBalOIIMM OCHOBHBIE 00pa3oBaTelIbHbIE MPOrpaMMbl B Mpeaenax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHAAPTOB, OTHOCSTCS:

« oOyuaromuecs, OCBauBaIOIIKME IPOrpaMMy HayaIbHOro 001Iero oopa3oBaHus;

« oOyyaromuecs, OCBauBaloOIIKe MPOrpaMMy OCHOBHOTO 00111ero 00pa3oBaHusl.
3.3. Ilkoma OecruiaTHO obecrednBaeT OOy4aroOmMXCs y4deOHMKaMH, y4eOHBIMH M y4eOHBIMU
MOCOOMSIMH B COOTBETCTBHUM C (elepaibHbIM IepeuyHeM Y4YeOHHUKOB, PEKOMEHJIO0BAaHHBIX
(IOMYIIEHHBIX) K MCIOJIb30BAHUIO MPU PeAM3alMUd UMEIOIUX aKKpPEAUTAINIO0 00pa30BaTeIbHbIX
MPOrpaMM Ha4yallbHOTO OOIIEro, OCHOBHOI'O OOIIEro, CpeaHero oduiero oopa3zoBaHus B mpeenax
(benepanbHBIX TOCYIapPCTBEHHBIX 00pa30BaTEIbHBIX CTAaHAAPTOB. bHOIHOTEUHBIH (DOHI €KEroaHO
MOTOJHSETCS HEOOXOIUMBIMU YUeOHUKAaMU U Y4EOHBIMH MTOCOOUSMHU.
3.4. Cpoku wuCHonb30BaHMsA Y4eOHOW JmTepaTypsl omnpeneneHsl degepanbHbBIM TepedYHEM
y4eOHUKOB, IOMYIIEHHBIX K HCIIOJIb30BAHUIO TPU peaju3alliid HUMEIOIIUX TOCYIapCTBEHHYIO
aKKpeIUTAIMI0 00pa30BaTENbHBIX MPOrPaMM HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOIIETO, CPEeIHETO
obmiero oOpa3oBaHUs, OPraHU3AIMIME, OCYIIECTBISIONIMMH 00pa30oBaTeNbHYIO ACSITENLHOCTh U
YCTaHOBJICHHS MIPEJIEIBHOTO CPOKA MCIIOIBb30BaHUS HCKITIOYCHHBIX YIeOHUKOB.
3.5. JleraM-uHBanIMaaM U JETSIM C OTPAaHUYECHHBIMUA BO3MOKHOCTSIMU 3/I0POBBS, 00yUYaroIuMCs Ha
I0My, Ha CEMEHHOM o00pa30oBaHMU TI0O OCHOBHBIM 00IIe00pa30BATEIbHBIM IpPOrpaMMaM C
UCIOJIb30BAaHUEM JIMCTAaHIIMOHHBIX OOpa30BaTENbHBIX TEXHOJOTUA Ha TEPUOA MOTyYEHHUS
00pa3oBaHMs YUCOHHUKH MTPEIOCTABIAIOTCS B MOJIb30BaHUE OECIIATHO.
3.6. YueOHUKH, yueOHBIE TMOCOOUS TMPEAOCTABIAIOTCS OOYYAIOIIUMCS WIKOJBI B JUYHOE
MOJIb30BaHME 10 OJJHOMY KOMIUJIEKTY CPOKOM Ha OJUH TOJ HE3aBHCHMO OT TOTO, HAa KaKOH CPOK
00y4eHHs OHU PACCUUTAHBI.
3.7. Tlepen nHawamoMm ydeOHOTO roja OWONMOTEKaph BBIIAET YYEOHMKH HAa KIIACC KIIACCHBIM
pykoBoauTensMm 1-9 kinaccoB mo rpaduky.
3.8. OOyuaronuecs: NIKOJIBI MOMYYAOT YICOHUKH M ydeOHbIe mocoous u3 GoHma OMOIMOoTeKn y
KJIACCHBIX PYKOBOAMTENEH IMepe] HadajJoM ydeOHoro roja. Belgaua yd4eOHMKOB M y4yeOHBIX
nocoOuii (QUKCHpyeTCcsl KIACCHBIMH PYKOBOIUTENSIMH B «BemoMocTn BeIJauM ©W BO3Bpara
y4eOHUKOB» M TOATBEPXKIAeTCs JIMYHOM MOANUCHIO oOydaromierocs. «BemoMmoctu Bblaun U
BO3Bpara yuyeOHUKOB» XpaHsATcs B oubmmoTeke. KiaccHbie pykoBoauTenu 1-9 ximaccoB mpoBoOAsT
Oeceny-MHCTPYKTaK 00yUaroIIUXCsl CBOETo Kiacca M UX poAuTeNel (3aKOHHBIX MpeCcTaBUTeNei) o
MpaBUJIaxX MOJIb30BaHUS YUCOHUKAMHU.
3.9. B HUCKIIOYHTENBHBIX cly4asx oOydaromniuecs (IOJKHUKW, BHOBb MPHUOBIBIINE, a TAKXKe IS
noarotoBku k OI'D Ha neTHee oOyueHue) MOIy4arOT y4eOHUKH y OubnuoTtekaps. YUeOHUKU IS
noarotoBkn k OI'D obOydaronuMes 9 kigacca ¥ BHOBb NPUOBIBIIMM BBIJAIOTCS TOJBKO MPHU
HaJU4YUH WX B OMOIuoTeke. Beimaua HEOOX0IMMBIX YUeOHUKOB Ha JISTHUN TIEPHOJ PUKCUPYETCs B
YUTATETBCKUX POPMYISApAX MO JIUYHYIO MOAMKUCH 00YJarOIINXCS.
3.10. Y4eOHHMKHM MOTYT OBITh BBIIaHBI KaK HOBBIE, TaK U HCITOJIb30BaHHBIE paHee. B Teuenne oqHON
He/leIn 00yyJarolecs TOKHBI IPOCMOTPETh BCe YUEOHUKHU U yueOHbIe TOCOOUs, BbIIaHHBIE UM B
au4HOe Tmosib3oBaHue. [lpu oOHapyxeHun nedeKToB, MEHIAIOMIMX BOCHPHUITHIO Y4EOHOro
MaTepuaia (OTCYTCTBHUS JIUCTOB, MOPYM TEKCTa) OOYYArOIIMMCS MM €ro POAUTENH (3aKOHHBIE
MPEACTABUTENHN ) MOTYT OOpPaTUTHCS B OMOIMOTEKY /JIsi 3aMEHBI €T0 IPYTUM. Y YeOHHK MOXKET OBITh
3aMEHEH NpH ero Hanu4uu B Gouzae Oubnuoreku. I1o ncteueHN yka3aHHOTO CpoKa MPETEH3UH 110
BHEIIHEMY BHIy W KadecTBY y4deOHWKa OMONMOTEKOW HE MPUHHMAIOTCS, a OTBETCTBEHHOCTH 32
oOHapyKeHHbIe JEe(PEeKThl B ClaBaeMbIX y4eOHHMKaX HECET TOT OOy4aroIIMKCS, KOTOPBI HMH
T0JIb30BAJICS.
3.11. B konme y4yeOHOro rojpa W mpH Iepexoae oOydaromierocs B TeuyeHHE y4eOHOro rojaa us3
IIKOJIBI B JIPYTyI0 00pa30BaTEbHYIO OpPraHU3alMI0 y4eOHWKH, y4eOHBIC MOCOOHS MaTepHalIbl,
MPEJOCTaBICHHBIC B JIMYHOE TOJIH30BAHNE O0YYArOIUXCs, BO3BPALIAIOTCA B OMOIMOTEKY LIKOJIBI.
B cnydae mopum wiu yrepu ydeOHHKA, yueOHOTO TTOCOOHS, MPEAOCTAaBICHHOTO 00yJYalomeMycsi B



JUYHOE TMOJb30BaHME, POJAUTENIN (3aKOHHBIE MPEICTABUTENM) O0s3aHBl BO3MECTUTH YIIEpO H
BEpHYTh B OMOJIMOTEKY HOBBIM YUCOHHK.
3.12. OOyuaromumecs: BBITYCKHBIX KJIACCOB Mepes MOJyYSHHEM JOKyMEHTa 00 OKOHYaHWHU IIKOJIBI
00s13aHbI TIOJTHOCTHIO PACCUUTATHCS C OUOTUOTEKOM.
3.13. BoszBpar yueOHMKOB B KOHIIE Y4EOHOIO Irojia OCYLIECTBISIETCS 10 rpaduKy, COCTAaBICHHOMY
3aBeyromell OMONMOTEKOW W YTBEP)KICHHOMY JHMPEKTOpoM KOsl [lpumem yueOHHMKOB
MIPOU3BOIUTCS:
« 0T oOywaronuxcs 1 — 8 KJ1accoB - KIIACCHBIMU PYKOBOJUTEIISIMH;
« oT oOywarommxcst 9 kiacca - 3aBeAylomieil OMOIMOTEKONW COBMECTHO C KJIACCHBIMHU
pykoBonutensimu. Knaccuslii pykoBoautens obecneunBaer 100% siBKy oOydaromuxcs
CO BCEMH Y4eOHUKAMH B COOTBETCTBHH C IPAPHKOM.
3.14. Obyuarommecss 00s3aHBl CAAaTh YYEOHWKM B HIKOJbHYIO OHONIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSM I10 X HCIIOJIb30BAHHUIO U COXPAHHOCTH.

4. BbiObiTHE y4eOHNKOB 13 0nd1HoTeyHOro honaa

4.1. BpiObiTHE Y4eOHUKOB U3 (hoHIA OMOTMOTEKH MPOU3BOAUTCS IO IPUIUHAM:

«  BeTXocTH ((PU3UYECKU U3HOC);

*  YCTapesnocTH MO COJIEP>KaHUI0;

« yrepe (c yKkazaHHEM KOHKPETHBIX 0OCTOSITEIIbCTB YTEPH).
B akTte 0 BBIOBITHM (DUKCHUPYIOTCS CBEIEHUS 00 y4eOHHMKaX, MCKIIOYaEMBIX TOJBKO IO OJHOU
MIpUYKHE.
4.2. Cnucanue y4eOHUKOB TPOBOJUTCS HE PEXKe OJHOrO paza B roj. Ha Kaaplidi BHJ CIIHCAHUS
(«Betxuey, «YcTapeBiue 1Mo CoAepKaHUIO», «Y TepsHHbIC YATATEIIMU)») COCTABISAETCS aKT B 2-X
9K3EMIUTSIpaxX, KOTOPBIA MMOAMUCHIBACTCS KOMUCCHEW W YTBEPXKIAAETCS AMPEKTOPOM IIKOJBL. OauH
SK3EMILIAP aKTa XpaHUTCS B OMOMMOTEKe, APYroil mepemaercs MOJ PacHUCKy B OyXrajiaTepuio,
KOTOpast MPOU3BOJIUT CITMCAHKE C OaJlaHCa IIKOJIbl YKa3aHHOM B aKT€ CTOMMOCTH y4eOHUKOB.
4.3. BoiObiTHe yueOHMKOB u3 (onma Oubnamoreku odopmisercs akToM 00 HCKIIOYEHUU U
OTpakaeTcss B KHHI'€ CYMMapHOTO y4eTa, a TaKkke B KapTOTeKe ydera ydeOHHUKOB. BwIObITHE
y4eOHBIX MaTepualoB BPEMEHHOT0 XpaHEHHUs IPOU3BOANTCS B KOHIIE KaJIEeHIApHOTO rofia Mo aKTy
C YKa3aHUEeM MPUYUHBI: «MaTepHall BpeMEHHOTO XPaHEHUS.
4.4. AxThl Ha cniMcaHUe Y4EeOHHUKOB BH3MPYIOTCS YJIE€HAMHU KOMHUCCUHM IO COXPAaHHOCTH (DOHJIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPKIAIOTCS JUPEKTOPOM IIIKOJIBI.
45. CnucaHHple 1O akTy Y4YeOHUKHM MOTyT OBITh MCIIOJIB30BaHbl Ul  HM3TOTOBJIECHHUS
IUIAaKTUYECKOTO MaTepHaia, Uil PeCTaBPallMOHHBIX pabOT WM TEepEeNaloTCsl OPTaHU3aIisIM TI0
3arOTOBKE BTOPCHIPhs. YacTh y4eOHWKOB, HAXOMSIIUXCS B YJOBICTBOPHTEIHHOM COCTOSHHH,
1ocje CIMCAaHUsl MOXKET BBIAABATHCS 00YYarolIMMCs Ui MOATOTOBKU K 9K3aMeHaM, NepeaaBaThes
B yueOHbIE€ KaOWHETHI WJIM UCTIOJIB30BAHBI JJISI PEMOHTA IPYTUX YYSOHUKOB.
4.6. XpaHeHHe CIHCaHHBIX YUEOHUKOB BMECTE C IEHCTBYIOIIMMH 3aIPEIIaeTCs.

5. IIpoBepka HAJIMYHS JOKYMEHTOB O0nO1MoTe4HOro oHIa

5.1. Ob6s3arenbHass MHBEHTApHU3AIMs TPOBOIUTCS B CIEAYIOUINX CITydyasax:
* IIPH CMEHE MaTepHAIbHO OTBETCTBEHHOTO JIUIIA;
* IIpH BBIBJICHUH (DAKTOB XUILIEHUS WU ITOPYH JJOKYMEHTOB;
* B cCllyyae CTUXUHHOrO O€ICTBHs, MOXapa WIM JPYTUX Ype3BbIYAMHBIX CHUTYaIHil,
BBI3BAaHHBIX IKCTPEMATLHBIMHU YCIOBUSIMH,
« 1npu nepenave GoHaa OUOIMOTEKN UK €€ YacTH B apeH.Yy;
* TpU peopraHu3allvi U JMKBUAAUUN OMOIHOTEKH.
Jlnist poBeieHus! IPOBEPOK JUPEKTOPOM 00pa30BaTEIbHON OpraHU3alMy Ha3HAYaeTCs KOMUCCHS, B
COCTaB KOMUCCHH JIOJKEH BXOJUTh MPEACTABUTENb OyXTalTEPUU.
5.2. TlpoBepka Bcero (oHma WJIM €ro YacTH 3aBEPILACTCS COCTABICHHUEM aKTa O pe3yibTaTax
IIPOBE/ICHUS NPOBEPKU HAIWYMsI JOKYMEHTOB y4eOHOro (hoHna M NPUIOKEHHEM K HEMY CIIMCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTaHOBJICHHOW MpUYHMHE. B akTe (UKCHPYIOTCS CBEIEHUS O
KOJINYECTBE:!
* JIOKYMEHTOB y4eOHOTO (pOHIA MO JAHHBIM y4ETa;



° JOKYMCHTOB, UMCIOIIUXCS B HAJIMYNH,

*  JIOKYMEHTOB, OTCYTCTBYIOUIHX B OMOIHMOTEUYHOM (POH/IE 110 HEYCTaHOBICHHON MPUYHHE.
B akrte Takxke yka3pIBalOTCA HOMEp M JlaTa aKTa O MPOBEACHUM MPEAbIAYIIEH MPOBEPKU. AKT C
MMPUITOKCHUCM CIIMCKa JOKYMCHTOB, OTCYTCTBYIOIIIUX 10 HeyCTaHOBHeHHOfI IpUInHEC,
MOJNKCHIBAETCA Mpe/iceaTeNIeM U YeHaMH KOMUCCUU U YTBEP)KIAeTCsl TUPEKTOPOM LIKOJIBI.
5.3. Ilpu BbIBICHMHM B TpoLEccCe NPOBEPKH (OHAA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTaHOBJIGHHSI BHMHOBHBIX JIMII YOBITKM [0 HEJOCTaue CIIUCBHIBAIOTCS B
COOTBETCTBHUH C JCHCTBYIOIINM 3aKOHO/IATEIbCTBOM.

6. Jles1onmpou3BOACTBO B OPraHU3ALMHU YueTa Ou0JIn0TeuHOoro hoHaa

6.1. Opranmzanus paboThl ¢ JOKYMEHTaMH MO y4eTy OMOIuoTedHoro (oHaa OCyIEeCTBISETCS 110
MpaBUJIaM BEICHUS JAEIONPOU3BOICTBA.
6.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYIIECTBIIECTCA Y4YeT, MOJIekKAT MOCTOSHHOMY
XpaHEHUIO0 KaK JOKYMEHTBI CTPOrod OTY4eTHOCTU. [loCTOSHHO, 10 JUKBHIAIMU OHOIHOTEKH,
XPaHATCS PETUCTPbl MHIMBUIYaIbHOTO U CYMMAapHOTO y4eTa JOKYMEHTOB OuOiIroTeYHOro (oHaa
(perucTpallMoOHHbIC KHUTH, HHBEHTApHbIC KHUTH, KHATH CyMMAapHOTO y4YeTa, YYETHBIA KaTaJloT U
KaTaJIOTH ).
6.3. B cooTBeTcTBMM ¢ TpaBWJIAMH OpPraHM3alMMd TOCYJAPCTBEHHOTO apXUBHOTO Jelia
YCTaHABIMBAIOTCA CJEAYIOUIME CPOKM XpaHEHUS JOKYMEHTOB, OOECIEYMBAIOIIUX YYeT W
COXPAaHHOCTH (POHJIOB:
* COIPOBOAMTENBHBIE JIOKYMEHTHI (HAKJIagHBIE, CUETa, OMUCH, CIHCKH Ha TMOCTYMAIOIIYIO
nuTeparypy) - 3 roaa;
* TMPUXOJHBIC aKThl Ha JUTEPaATypy, MOIYYEHHYIO OecIUIaTHO WM 0e3 COMPOBOIUTENBHBIX
JIOKYMEHTOB, - 3 Tofa;
* KHUTA ydeTa JINTEepaTypbl, YTEPSIHHON YUTATEISIMHU U IPUHITON B3aMeEH, - 3 T0O/1a;
* aKThl HAa CHHCAHME KHUT M NEPUOAMYECKHUX HW3JIaHUH, y4ETHBbIE KApTOYKH, KHUIKHBIC
(dbopMyIApbI CIMCAaHHBIX U3AaHui - 10 ner.
6.4. TIlo wucTeYeHWH CpPOKOB XpaHEHHS YUYETHBIC JOKYMEHTHI TOJJICKAT YHHUYTOKCHUIO B
YCTaHOBJICHHOM TOPSKE.
6.5. Jlo oxkoHYaHHs odYepeaHON TPOBEpKH (OHIA XPAHATCSA aKThl O pe3ybTaTaxX IMPOBEICHUS
MIPOBEPKU HAIMUUS JOKYMEHTOB OMOIMOTEYHOro (POHA.

7. ObecneyeHHe COXPAHHOCTH OUOIMOTEYHOI0 (POH/IA IIKOJIBHBIX YYeOHHMKOB

7.1. CoxpaHHOCTb (hoHIA ObOecredrnBaeTCsl CO3JAaHUEM ONTHMANBHBIX YCJIOBUI XpaHEHHs U
HCIOJIb30BaHUS YUEOHUKOB, a TAKXKE OXPaHOM MX OT NOPYH U XUILEHUH.
7.2. XpaHeHHE YYeOHMKOB OCYIIECTBISETCS COIJIACHO JNEHUCTBYIOIIMM MHCTPYKIUSAM MO OXpaHe
TpyJa U MoXapHOH 6€30IacHOCTH.
7.3. DoHJ yueOHHMKOB pacHojaraeTcs U yUYMThIBa€TCs OTAEIBHO OT OCHOBHOTO (poHA.
7.4. OTBETCTBEHHOCTh 3a OpraHU3aIUI0 CcoxpaHHOCTH ¢GOoHAA YYEOHWKOB BO3JAraercs Ha
JMPEKTOpa LIKOJIBI U 3aBEIYIOIIEro OMOIMOTEKOM.
7.5. OTBETCTBEHHOCTh 3a COCTOSIHUE M COXPAHHOCTh BBIJIAHHBIX YYCOHHKOB B T€UEHHUE YIEOHOTO
roga HecyT oOyuwaromuecsi, mnoib3yromuecs 3TUM ¢GoHaoM. OHHU ke, IpU HEOOXOJUMOCTH,
OCYILIECTBIISIOT UX PEMOHT.
7.6. B cinyyae yrepu wiu MOpuYd y4eOHMKA POAWUTENN (3aKOHHBIE IMPEJICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBHUH C JICUCTBYIOIIMM 3aKOHOIATEIIHCTBOM.
7.7. B nensix KOHTpOJIS 32 COXPAHHOCTHIO y4yeOHMKOB oOydarommmucs 1 pa3 B roj (ampenb)
O1OIMOTEKON TIPOBOASTCS BHIOOPOUYHBIE PEHJIBI 110 IPOBEPKE COCTOSIHUS y4eOHUKOB. CBeleHUS O
pe3yabTaTtax peiaa TOBOIATCA 10 KIACCHOTO PYKOBOAMTENS, MPU HEOOXOJMMOCTH JI0 3aByya IO
VBP. Ilo pe3ynbratam NpoBEPKH COCTABISAETCS aKT.
7.8. Kputepuu mo nmpoBepke COCTOSIHUS y4eOHUKOB:

*  HaJIWYME 3alIUCH O MPHHAJICKHOCTU y4yeOHUKA 00ydaroemMycs;

¢ HaJIWYHe BceX yYeOHMKOB HA MOMEHT NPOBEPKH (COTIIACHO PACITUCAHUIO YPOKOB);

*  HaMM4ue 00JIOKEK Ha yueOHUKAX;

¢ BHEIIHUU BUJ yyeOHUKa (OTCYTCTBHE TPs3U, HAAMHUCEH, IIOMATOCTEH, OPE30B, PBAHBIX



CTpaHMII, TOBPEKICHUN NEPEIUIETOB B yUeOHUKAX);
e st 1 - 4 x1accoB - HaJIMYHE 3aKJIA0K.

8. IlpaBuia mo/Ib30BaHUS yYeOHUKAMM /sl 00y4YalOIIUXCHA M poauTeei

8.1. OOyuwaromuecss UMEIOT NPaBO IMOJy4aTh YYEOHUKH, MPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
porpaMMaMHU IIIKOJIbI, BO BPEMEHHOE I0JIb30BaHKE U3 (POHa OMOIMOTEKH OECIUIaTHO.

8.2. Y4eOHHMKHM BBIJAIOTCS OOYyYaroUIMMCS CPOKOM Ha OJUH TOJ, HE3aBUCHMO OT TOTO, Ha KaKOH
CpOK OOy4YeHHsT OHHM pacCUMTaHbl, Oe3 MpaBa IepeJauyd M MNpoJaxu. Bo3BpaT y4eOHUKOB
rapaHTUPyeTCS POAUTEISIMU (3aKOHHBIMH NIPEICTABUTEIISIMH ).

8.3. YueOHuKHM MoryT OBITh BBIJIaHBI KaK HOBBIC, TaK W HCIIOJb30BaHHbIE paHee. [IpoGiembr
HEXBAaTKU y4eOHUKOB PEIIAOTCS yepe3 OMOIMOTeYHbIN (POH IIKOJ paiioHa.

8.4. YueOHUK IOJDKEH UMETh JOTOJHUTEIBHYIO ChEMHYIO O0JI0KKY.

8.5. B yueOHMKax HENb3s MHCATh, PUCOBATH, 3arM0ATh U BBIPHIBATH CTPAHMIIBI U T.1I.

8.6. OOyuaromuecss 00s13aHBl BO3BpAIllaTh IIKOJbHBIE YYEOHWKHM B ONPSATHOM BHUIE, IIO
HE0O0XOAMMOCTH PEMOHTHUPOBATD UX.

8.7. YueOHUWKHM JIOJDKHBI BO3BPAIIATHCS B OMOJIMOTEKY B YCTAHOBJIICHHBIE CPOKU B KOHIIE Y4€OHOTO
roja, 0 JIETHUX KaHUKYJI.

8.8. BeimyckHuku (9 kiaccoB) 00si3aHBI pacCUMTATbCA C OMOIMOTEKOW IO HCTEYEHHH CpPOKa
00y4eHHs (10 TOTydeHHsI aTTecTaTa).

8.9. OOyuarouuecs, BbIOBIBAIOIINE B TEUCHHUE Y4eOHOrO rojia, 00sS3aHbl claTh YYEOHUKH Tepes
MOJTyYCHUEM JIMYHOTO JIEeNIa.

8.10. B cmyuae mopum uiaM yTepu y4yeOHHMKOB oOydaromuecs 00s3aHbl BOZMECTHUTh UX HOBBIMHU
WA PAaBHOIICHHBIMH TI0 COTJIACOBAHUIO C 3aBEIYIOIIUM OMOIMOTEKOM.

8.11. OTBETCTBEHHOCTh 3a COXPaHHOCTh TIOJYYCHHBIX IIKOJBHBIX YYECOHHKOB HECYT Kak
o0y4JaroIuecs, TaKk ¥ UX POJUTEIH (3aKOHHBIC IPEICTABUTEIIHN).

9. OTBeTCTBEHHOCTH YYACTHUKOB 00pa30BaTe/ILHOM 1eATeJIbHOCTH

9.1. /lupekTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OPraHU3aIMI0 pabOTHl MO CBOEBPEMEHHOMY
MOMOJHEHUI0 OuOIMoTeyHoro (HoHAAa IIKOJBHBIX Y4YeOHUKOB, oOOecrneueHue O00ydaromuxcs
y4yeOHUKaMH, Yy4eOHbIMH TOCOOMSAMM, Y4€OHO-METOAMYECKMMH MaTepuajaMu, CpeacTBaMU
00y4eHHSI U BOCITUTAHUSI.

9.2. 3amectuTenp JUpEeKTOpa IIKOJBI MO Y4eOHO-BOCIUTATENbHOH paboTe ompenenser
MOoTpeOHOCTh MIKOJIBI B YU4E€OHHMKaX, COOTBETCTBYIONIMX IMPOrpaMMaM OOYYEHHS, OCYIIECTBISIOT
KOHTPOJIb 32 HCIOJIb30BaHUEM T[€JarOTHYeCKUMU pPa0OTHHKaAaMH B XoJle 00pa3oBaTeNbHON
NEeSTEIbHOCTH  y4eOHMKOB, Y4YeOHbIX MOcoOMiH M  y4eOHO-METOAMYECKMX MaTepHalioB B
COOTBETCTBUM CO CIIUCKOM, ONPEIENICHHBIM IIKOJOH, COBMECTHO C YUUTENIIMU U 3aBelyIOLIUM
OMOIMOTEKON OCYIIECTBIIIET KOHTPOJb 32 BBIIIOJIHEHHEM OOYYaIOIIMXCS €AUHBIX TPeOOBaHMUN 110
HCTOJIb30BAHUIO U COXPAHHOCTH YU€OHHUKOB.

9.3. KiaccHple pyKOBOIWTEIN HECYT OTBETCTBEHHOCTh 33 BOCIHHTAaHHE Yy OO0YyYaromuxcs
Oepe’KHOr0 OTHOIICHHsT K y4yeOHOW KHHre, 3a COCTOSIHME YYEeOHMKOB M Y4eOHBIX MHOcoOui
o0yJaroImuxcss CBOETO Kiacca B TeUeHHEe Y4eOHOro roja, CBOEBPEMEHHYIO BbIIady (crady)
y4eOHUKOB, YYEHBIX U Y4eOHO-METOIMYECKUX NocoOuii B OHOIMOTEKY B COOTBETCTBHU C
rpadMKOM, YTBEP)KACHHBIM JUPEKTOPOM IIKOJBI.

9.4. bubamnoTtekapb HECET OTBETCTBEHHOCTb 3a JJOCTOBEPHOCTH MH(pOpMAIMK 00 00eCIIeYeHHOCTH
yueOHUKaMHU, y4eOHBIMU MOCOOUSAMHU U Yy4eOHO-METOJUYECKHMMH MaTepHajlaMu OO0ydarouuxcs
IIKOJIBI, 332 OpPraHU3alUi0 PaboThl OMOIMOTEKHM MO BbAaYe M BO3BpPATy Y4YEOHHKOB, Yy4eOHBIX
nmocoOuii ¥ yueOHO-METOINYECKUX MaTEPHAIOB O0YJAIONTUMHUCSA, 32 COXPAHHOCTh OMOINOTEYHOTO
¢doHa yueOHOI TuTepaTyphl.

9.5. Poaumrenm (3aKOHHBIE TPEICTABUTENIM) OOYYAIOMIMXCS HECYT OTBETCTBEHHOCTh 32
COXPAaHHOCTh MOJTYYEHHBIX YUY€OHHKOB, YU€OHBIX TOCOOMN U yUeOHO-METOINYECKUX MaTepHajIoB U
BO3MEUIAIOT UX yTpaTy WIH MOpyy OMOIMOTEKE LIKOJIBI.

9.6. OOyuyaromuecst HECyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YYEOHHKOB, Y4EOHBIX MOCOOMN M
y4eOHO-METOJMUECKUX MAaTepUAIIOB, MOJYYSHHBIX U3 (POH/A UIKOIHHON OMOIHOTEKH.



10. 3akaounTeIbHbIE MOJ0KEHUSA

10.1. Hacrosimee Ilonmoxxenue o mkonpHOM Oubaroreunom GoHzAe, Mopsake ero GopMupoBaHus,
y4deTa, UCIIOIb30BaHMS H 00CCIICUCHHSI COXPAHHOCTHU SIBIISIETCS JIOKATbHBIM HOPMATUBHBIM aKTOM,
npuHuMaercs Ha [legarornueckom coBeTe LIKOJBI U yTBepxkaaercs (100 BBOAMUTCS B JCHCTBUE)
MPUKA30M JUPEKTOPA OPraHU3AIIH, OCYIIECTBISIONICH 00pa30BaTEeNbHYIO IS TEIbHOCTD.

10.2. Bce usmeHeHHs M JAOINOJHEHUS, BHOCHMbIe B Hacrosiuee [lonoxenue, ohopMisioTcs B
MUCHMEHHOM (hOpME B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAATEILCTBOM Poccuiickoit denepanuu.
10.3. Ilomoxxenne o OubaMOoTeyHOM (HOHIAE O0Opa30BATEIBLHONW OpraHMU3aIlMid TPUHUMAETCS Ha
HEOIpEIEIEHHbI CpOoK. M3meHeHus u nononHeHus K [lojiokeHHI0 NPUHUMAKOTCA B NOPSAKE,
npeaycMoTpeHHoM 11.12.1. Hactosimiero [lonoxenust.

10.4. Tlocne npunsarus llomoxkeHust (MIM W3MEHEHHU W JIOTMOJTHEHUW OTICIBHBIX MYHKTOB M
pa3esioB) B HOBOHM peaKluy IpeblIylas peJakiiis aBTOMaTUYECKN yTPaunBaeT CUILY.
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